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Program information 
The Institute of Plant Breeding, Genetics & Genomics (PBGG) was started in 2008 to develop 

improved plant cultivars from agronomic and horticultural species of importance to Georgia, the 

US, and worldwide and to conduct research and train graduate students in modern plant breeding 

methodology and technique, including the application of genetic and genomic tools to cultivar 

development. As part of its mission, the IPBGG also offers a Master’s degree and a Doctor of 

Philosophy in Plant Breeding, Genetics & Genomics. It is the IPBGG philosophy that to properly 

prepare for the job market, all its students need enough background to be conversant with each 

other, whether they are more interested in plant breeding or the genetics & genomics aspects.  The 

curriculum is designed accordingly. 

There is an overall core curriculum for each degree that ensures broad training, while providing 

flexibility to emphasize topical areas of greatest interest to individual students. Each student will 

conduct their thesis or dissertation work under the supervision of their Major Professor and 

Advisory Committee.  

 

IPBGG Contacts 

 

General Information  
Major Professor  

The Institute does not routinely sponsor lab rotations for incoming graduate students.  Graduate 

students need to identify a Major Professor before they are accepted by the Institute.  Although 

students may change Major Professors, most assistantships and other sources of funding may not 

http://www.plantbreeding.uga.edu/index.html
http://www.plantbreeding.uga.edu/index.html
http://www.plantbreeding.uga.edu/index.html
http://www.plantbreeding.uga.edu/index.html
http://www.plantbreeding.uga.edu/index.html
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be transferable among faculty.  No faculty member is required to serve as the major professor for 

any student. 

Director of Graduate Studies  

The Director of Graduate Studies is appointed by the Dean of the Graduate School upon the 

recommendation and approval by the Institute director and academic dean.  The Director of 

Graduate Studies acts as a liaison between the Graduate School and the Institute.  The duties for 

this position are listed in the Graduate School’s Graduate Program Administration Handbook and 

include signing documents related to graduate student activities and maintaining official Institute 

graduate student documents. The current Director of Graduate Studies for IPBGG is Dr. Esther 

van der Knaap. 

General Expectations of all Students 

Not only will graduate students be learning new techniques and information, but graduate school 

is also a period when students get to hone their scientific reasoning, and their organizational and 

team-working skills.  To gain full advantage of the experience, students should take ownership of 

their research and education and acknowledge that they have the primary responsibility for the 

successful completion of their degree. 

Accordingly, students should attend and actively participate in all lab meetings, smaller group 

meetings, and lab activities; maintain detailed, organized and accurate lab records, and be 

responsive to advice and constructive criticism. 

During their graduate career, students are expected to learn to plan, design, analyze and conduct 

high quality scientific research, including wet lab, computational, greenhouse and/or field 

experiments; learn how to present and document their scientific findings; be engaged with their 

research group and others in the plant science community at UGA; and keep up with the literature 

so that they can actually advance their field in a meaningful and impactful way. 

Research Assistantships 

The Institute does not have standing assistantships, but most graduate students receive financial 

aid in the form of Graduate Research Assistantships (GRAs) from their Major Professor. All 

students receiving a GRA receive out-of-state tuition waivers and in-state tuition fee reductions of 

$25 per semester. All students will still pay mandatory fees. Please see the Bursar's page for 

additional information on these fees. In addition, all graduate students on graduate assistantships 

are required to enroll in a mandatory health insurance program (or opt out) that is partially 

subsidized by the University. Additional information on health insurance can be found at the 

Human Resources web page. Renewal of a GRA beyond the 1st year is contingent upon adequate 

progress towards degree, satisfactory job performance, and availability of grant funding. 

Work Requirements  

Assistantships are part-time jobs to help students defray the cost of their education, and thus 

unrelated to their thesis/dissertation research.  IPBGG MS students receive—as a minimum – a 

41.61% GRA, which requires 16.6 hours of work on average (some weeks may require more; some 

may require fewer).  The minimum GRA for Ph.D. students is 41.24%, equivalent to 16.4 hours of 

work per week on average.  The type and schedule of work is solely at the discretion of the Major 

Professor. 

http://busfin.uga.edu/bursar/
http://busfin.uga.edu/bursar/
https://hr.uga.edu/students/student-health-insurance/
https://hr.uga.edu/students/student-health-insurance/
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Tax Withholding 

If you want taxes withheld from your paycheck to prevent a big bill at tax time, the UGA Finance 

& Administration web site has instructions on filling out the necessary form. 

Thesis/Dissertation Research   

Thesis/dissertation research is a degree requirement, not a job responsibility.  Hence, any work 

required to execute their research is in addition to the work responsibilities associated with an 

assistantship. 

Institutional Affiliation 

All PBGG majors are affiliated with the Institute of Plant 

Breeding, Genetics & Genomics.  All students should use 

their institutional affiliation in all their correspondence and 

meeting presentations.  Use the UGA Email Signature 

Builder to obtain signature text for use with your emails 

 

Logos 

There are several versions of the IPBGG logo for your use in posters and talks.  These are 

currently available as .eps or .png files.  Download them from the CAES OMC Brand site. 

 

 

In addition, medallion logos are available by request, but their use is limited to social media.  

These can be requested from the IPBGG office: 

https://uga.teamdynamix.com/TDClient/3109/FandA/KB/ArticleDet?ID=149864
https://brand.uga.edu/email-signature-builder/
https://brand.uga.edu/email-signature-builder/
https://intranet.caes.uga.edu/wp-content/uploads/2023/02/Institute-of-Plant-Breeding-Genetics-and-Genomics.zip
https://caes.photoshelter.com/galleries/invited_galleries/C0000x489SxgilBc/C0000zWYVOjCf7ao/C0000uLED89lw4Ho/C0000wCFmgUyhe8U/C0000XpA7AMvpw74/Institute-of-Plant-Breeding-Genetics-and-Genomics
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Data Ownership 

Research notes, data, and reports are owned by UGA and must be left with the Major Professor 

when the student graduates or leaves the program.  A student may take copies, but not originals.  

Vacation Time  

Graduate Research Assistants do not earn vacation time; nevertheless, IPBGG recognizes time off 

is necessary for mental health. Vacation/time off must be coordinated with the Major Professor. 

Plan ahead of time and let your Major Professor know at least one month in advance.  

Leave of Absence 

Paperwork required: Fill out the Request for Leave of Absence from Graduate Enrollment 

(G133) form. 

A leave of absence provides a mechanism for students experiencing an unusual circumstance to be 

exempt temporarily from the continuous enrollment policy. A leave of absence requires approval 

of the graduate program coordinator and the dean of Graduate School.  A leave of absence will be 

granted only for good cause, such as serious medical and health-related issues, major financial and 

employment issues; pregnancy, childbirth, childcare, elder care, and other significant family 

issues; and other major personal circumstances that interfere with the ability to undertake graduate 

study. An approved leave of absence does not stop the clock unless the leave is granted for 

pregnancy, childbirth or adoption. Time on leave counts toward any University, Graduate School, 

or program time limits pertaining to the degree being sought. 

Assistantship termination upon Graduation  

Assistantships come with a tuition waiver.  If the assistantship is terminated early, the waiver is 

withdrawn, and the student will owe out of state tuition for the semester (~$14,000).  Hence, an 

assistantship cannot be terminated before the last day of class. 

Students who will graduate before the end of the semester must therefore request a tuition waiver 

from the graduate school.  The request should be made no later than the start of the semester when 

they will graduate. 

https://gradstatus.uga.edu/Forms/G133
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Once a student graduates, they may not remain on an assistantship past the date of the 

commencement ceremony.  Hence, if the student will stay on, it must be as a postdoc or technician.  

Arrangements to create and advertise these positions must be made no later than the start of the 

semester of graduation. 

Course Registration, CRN Numbers, & Minimum Enrollment  

Full-time students on a graduate assistantship should register for 18 hours during Fall and Spring 

semester, and 12 hours during the summer session.  Students should enroll for classes at least 1 

month prior to the start of each semester. 

Students who do not have an assistantship must register for a minimum of 3 hours of credit during 

any semester in which they use University facilities and/or faculty/staff time. This includes 

semesters in which they are completing comprehensive examinations and defending their thesis or 

dissertation.  

Ensure you register for the correct section.  You will notice each course is listed in triplicate in 

Athena, differing only by CRN number.  The three sections correspond to the three campuses.  

Register for the section with the CRN that corresponds to your campus (Athens, Griffin, or Tifton).  

Clicking on the course title will tell you which campus each section corresponds to. 

Ombudsperson 

The University of Georgia Ombudspersons are designated individuals who serve as independent, 

neutral, and informal resources for UGA students, faculty, and staff. Rather than serving as 

advocates for individual members of the University community, these individuals are advocates 

for fairness, and they function as a source of information and referral. They assist, to the extent 

possible, in informally resolving concerns brought to their attention. They serve as third-party 

information providers who remain neutral while assisting individuals in having their concerns 

addressed through appropriate channels, including those related to discrimination and harassment.  

Graduate First seminar 

This is a UGA requirement for all new graduate students.  The GradFirst seminar series 

supplements discipline-specific training in graduate students’ academic programs. GradFirst 

seminars are 1-credit courses (GRSC 7001).  The IPBGG usually has its own section, so please 

check with the PBGG Administrative Manager for details the semester you wish to enroll. 

https://ombuds.uga.edu/
https://grad.uga.edu/gradfirst/
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Continuous Enrollment Policy 

All enrolled graduate students must maintain continuous enrollment from matriculation until 

completion of all degree requirements. Continuous enrollment is defined as registering for a 

minimum of three (3) credits in at least two semesters per academic year (Fall, Spring, Summer) 

until the degree is attained or status as a degree-seeking graduate student is terminated. Doctoral 

students must maintain enrollment during fall and spring semesters (breaking only for summer 

semesters) until the residency requirement has been met. All students must be enrolled for at least 

three graduate credits in the semester in which degree requirements are completed. 

Industry Internships & Teaching Practicum 

The IPBGG offers internship credit (as PBGG 9980) for those students who want internship 

experience with industry.  For those interested in a teaching career, consider taking a teaching 

practicum (as PBGG 9990) with a suitable professor.  More details are in the course catalog. 

Most of the major seed and biotechnology companies host student interns throughout the year.  

Information is usually posted in the job section of the company web sites, and applications are 

normally due in approximately an October-November timeframe but can vary depending on the 

company. 

Institute Seminars   

Seminars can be a major source of information delivery that complements 

information obtained in the classrooms.  All full-time graduate students are 

expected to attend the regularly scheduled Institute seminar series if at all 

possible, and sign-in is required at each seminar.  Exceptions are those 

students who have a conflict in class scheduling.  Students who regularly 

cannot attend seminars should notify the IPBGG Administrative Manager.  

Annual Retreat 

Annual retreats are an important part of the educational 

experience and help promote teamwork and cohort 

formation.  All students are expected to attend the IPBGG 

annual retreat unless they have a valid excuse, in which case 

they should notify the IPBGG Administrative Manager. 

Graduate students also play a key role in planning the retreats, 

the planning of which rotates among the three campuses. 

The Annual Boerma Symposium 

This symposium alternates between Athens and Tifton, and is primarily planned and executed by 

the graduate students.   Because the main purpose is to benefit graduate students, the IPBGG will 

cover the attendance costs for IPBGG students at other campuses. 

Network! 

It is prudent for students to start establishing relationships with possible future employers.  Take 

advantage of all Plant Center and IPBGG events that bring industry representatives to campus and 

introduce yourself to them.  The same goes for professional meetings- do not be afraid to approach 

any of the attendees, particularly if you like their work or would like information from them.  

Follow-up with an email to speakers introducing yourself and complimenting their talk/message.  

To help with networking, IPBGG graduate students are eligible for 250 business cards upon 

request.  

https://plantbreeding.caes.uga.edu/about/activities/seminars.html
https://plantbreeding.caes.uga.edu/about/activities/annual-retreats.html
https://busfin.uga.edu/printing/assets/order_forms/UGA_Student_Business_Cards_Order.pdf
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LinkedIn 

In keeping with current standards, all IPBGG graduate students are encouraged to set 

up and maintain a LinkedIn profile. 

 

Be spotlighted 

The IPBGG spotlights current students on its landing website page.  Past spotlights remain 

available for viewing.  If you are willing to be profiled on the IPBGG web site, please go ahead 

and fill out this form. 

Travel 

Traveling out of state for your research or meeting?  You must request a Travel Authorization 

before leaving Georgia.  Failure to do so means that it will not be possible to reimburse you for 

your travel expenses.  Even if you are not planning on reimbursement, obtaining a TA is still 

necessary for insurance purposes.  This link will also give you access to the Expense Report you 

must file upon your return. 

 

UGA Drivers 

All UGA drivers must complete the following annual training and submit a driver acknowledgment 

form, accessible through the last slide in the training module. UGA Motor Vehicle Policy Training  

If a student  drives for their project three or more times per week, they are considered a primary 

driver and must also complete an annual MVR through the UGA Policy Department (found here 

https://insurance.uga.edu/insurance/MVR_request.pdf). 

 

Graduate Student Files  

Graduate student files are maintained in the Institute main office in Athens. The Director of 

Graduate Studies and the Administrative Manager & Graduate Program Administrator are 

responsible for their safekeeping.  

Satisfactory GPA 

A student must maintain a 3.0 (B) average on the graduate transcript and on the program of study. 

Graduate students whose cumulative GPA falls below 3.0 will be placed on academic probation by 

the Graduate School.  If their GPA is still below 3.0 after a semester on probation, they will be 

dismissed from the Graduate School. 

Unsatisfactory grades for PBGG 7000/9000 

When a student earns a grade of ‘U’ in PBGG 7000/9000, the advisor should explain the reason 

for the grade and provide expectations the student needs to follow to make satisfactory progress 

by the end of the following semester. Continued unsatisfactory performance may be grounds for 

dismissal from the program. 

Annual Graduate Student Evaluation  

Paperwork required: The major professor must fill out the Annual Graduate Student 

Evaluation form and review with the student by May 30 every year. 

UGA requires all graduate students to undergo an annual evaluation of their progress towards 

accomplishing their degree objectives.  Major Professor and student will sign the evaluation form 

electronically to be included in the student’s file.  The student’s signature does not signify 

https://plantbreeding.caes.uga.edu/people/graduate-students/grad-student-spotlight.html
https://form.jotform.com/241794535055057
https://onesource.uga.edu/Travel_Expenses/
https://uga.teamdynamix.com/TDClient/3109/FandA/KB/ArticleDet?ID=151206
https://360.articulate.com/review/content/ea95163e-42ef-4cd1-b2e5-c12141c3c892/review
https://insurance.uga.edu/insurance/MVR_request.pdf
https://www.jotform.com/251336752969065
https://www.jotform.com/251336752969065
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agreement with the evaluation- it merely signifies that the evaluation took place.  This evaluation 

will be conducted in May and must be submitted no later than May 30th of each year. 

In case of a generally ‘poor’ or ‘deficient’ evaluation, the Major Professor should enumerate in the 

comments section of the evaluation clear guidelines the student needs to follow to make 

satisfactory progress and specify a clear time frame in which the student must show adequate 

progress.  Examples of guidelines may include specific research tasks to be completed, courses to 

be taken, grades to be achieved in certain courses, or others.  

More frequent evaluations may be requested by the student or Major Professor.  If so, the Director 

of Graduate Studies or Institute Director should be present at the evaluation.  

Annual Report on Student Activities  

Paperwork required: Every student must fill out the Annual Report of Student Activities form by 

September 1 every year. 

UGA’s Office of Assessments requires each program to monitor their students’ professional 

development.  In the past, the program’s Administrator would email students to obtain the 

necessary information.  To streamline the process, students are asked to provide the necessary 

information by filling out the Annual Report of Student Activities form. 

Dismissal from Graduate Program   

A student failing to make adequate progress towards degree objectives may be dismissed from the 

graduate program by the Graduate Committee in consultation with the student’s Major Professor. 

There are two types of dismissal; one is failure to make progress toward a degree, which is the 

purview of the Institute, and includes dismissal for failing the written or oral comprehensive exams 

more than once each. The second is failure to maintain satisfactory grades for more than one 

semester.  This is an automatic dismissal by the Graduate School.   

Request for Reconsideration by Graduate Committee  

A student dismissed from the PBGG graduate program (not to be confused with being dismissed 

from the UGA Graduate School) may submit a letter to the Graduate Committee to ask for 

reconsideration if the letter provides new information regarding reasons for the failure to make 

adequate progress towards their degree.  The student has 30 days in which to file an appeal from 

the date of notification of their dismissal. 

Dismissal Appeal to the Institute  

If the dismissal is upheld by the Graduate Committee, a student dismissed from the PBGG graduate 

program has 15 days during which they may submit an appeal letter to the Institute Director. Upon 

receipt of the appeal letter, the Institute Director will appoint a committee of three faculty members 

not serving on the Graduate Committee to handle the appeal. The appointed committee will decide 

within 30 days of receiving the appeal, based on information obtained from the student, their Major 

Professor, and the Graduate Committee.  

https://www.jotform.com/251666644132053
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Dismissal Appeal to the College 

If a dismissal has been upheld by the IPBGG, then the student has 30 days in which to appeal the 

decision to CAES, as per the instructions. 

Dismissal Appeal to the Graduate School   

A dismissal upheld by the college may be appealed to the dean of the Graduate School within 30 

days of the college's decision. When students are terminated by the Institute, but not 

simultaneously by the Graduate School, they may apply for admission to another graduate program 

if they wish to do so.  

Adherence to UGA policies  

Students are expected to demonstrate professional behavior while enrolled in the graduate 

program and to act in a manner that demonstrates integrity and respect for others and the campus 

environment.  All students should be familiar with: 

• Non-Discrimination and Anti-Harassment Policy 

• Student Conduct Code 

• Work Place Violence Policy 

Academic Honesty  

Every student agrees to abide by UGA’s Academic Honesty Policy. It is the 

student’s responsibility to become familiar with the policy.  The policy is located 

on the Office of Instruction website. Violation of academic honesty may result 

in the following: Receipt of a failing/unsatisfactory assignment or course grade, 

placement of a dishonesty notation on transcript, suspension, dismissal, or 

expulsion. Note that not being familiar with the policy does not serve as an 

excuse for transgressions. 

Policy on use of Generative AI in the classroom and class assignments 

UGA’s  Policy states that use of technology, including generative AI tools, is unacceptable unless 

otherwise authorized by the instructor of record.  Instructors are encouraged to explicitly state their 

policy on the use of Generative AI in general or for specific assignments. 

Policy on use of Generative AI in thesis and dissertations 

Effective January 19, 2024.  “Per the Graduate Bulletin, the master’s thesis demonstrates 

independent judgment in developing a problem from primary sources, and a dissertation represents 

originality in research, independent thinking, scholarly ability, and technical mastery of a field of 

study. It is the responsibility of the advisory committee to review and evaluate the thesis or 

dissertation as a representation of a student’s individual effort. As such, the use of generative AI 

in theses and dissertations is considered unauthorized assistance per the Academic Code of 

Honesty and is prohibited unless specifically authorized by members of the advisory committee 

for use within the approved scope. If approved by the advisory committee, the extent of generative 

AI usage should be disclosed in a statement within the thesis or dissertation.” 

Mental Health and Wellness Resources 

If you or someone you know needs assistance, you are encouraged to contact Student Care and 

Outreach in the Division of Student Affairs at 706-542-7774. They will help you navigate any 

difficult circumstances you may be facing by connecting you with the appropriate resources or 

services.  

https://www.caes.uga.edu/content/dam/caes-website/academics/documents/student-resources/appeals-process-2023.pdf
https://eoo.uga.edu/civil_rights_NDAH/ndah-policy/
https://conduct.uga.edu/wp-content/uploads/sites/11/2020/10/Code-of-Conduct.pdf
https://safeandsecure.uga.edu/workplace-violence/
https://safeandsecure.uga.edu/workplace-violence/
https://honesty.uga.edu/Academic-Honesty-Policy/
https://honesty.uga.edu/Academic-Honesty-Policy/
https://grad.uga.edu/policy-on-use-of-generative-ai-in-theses-and-dissertations/
https://sco.uga.edu/
https://sco.uga.edu/
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• If you need help managing stress, anxiety, relationships, and others, please visit 

BeWellUGA for a list of FREE workshops, classes, mentoring, and health coaching led by 

licensed clinicians and health educators in the University Health Center.  

• Additional resources can be accessed through the UGA App.  

Disabilities Statement 

Students with a documented disability by the UGA Disability Resource Center should contact the 

Institute of Plant Breeding, Genetics, and Genomics administrative manager at pbgg@uga.edu or 

706-542-5607.  Please note that the IPBGG is unable to accommodate any disability without 

documentation from the Disability Resource Center. 

 

https://healthcenter.uga.edu/bewelluga/counseling/
https://drc.uga.edu/
mailto:pbgg@uga.edu
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IPBGG resources 
PBGG Graduate Student Association  

All PBGG graduate students are strongly encouraged to participate actively in the PBGG Graduate 

Student Association (PBGG GSA). The PBGG GSA is an organization made up of all graduate 

students and open to post-docs and staff members in the department. The PBGG GSA exists 

to provide a framework for developing professional, academic, and social networks and to foster 

an inclusive environment for graduate students, in recognition of the importance of positive peer 

relationships. The GSA also advocates for graduate students at the Institute and University levels. 

The GSA is led by a group of student 

officers who are elected every spring at the 

PBGG Annual Retreat. PBGG GSA 

leadership committee is made up of a 

president, three vice-presidents 

representing each of the campuses where 

PBGG students are located (Athens, 

Tifton, and Griffin), a secretary, treasurer, 

journal club chair, social chair, webmaster, 

fundraising chair, and GSA delegate. 

Further descriptions of each of these roles 

and the overall mission of the organization 

can be found in the PBGG GSA 

Constitution. Current officers are in the 

photo. 

Photo Contest 

The GSA hosts regular photo contests with cash prizes.  Check out the guidelines. Note the extra 

award for photos selected by the webmaster to serve as the website banner photo. 

Travel support 

The IPBGG encourages its graduate students and postdoctoral scientists to gain experience in 

presenting their work and gaining exposure to other audiences.  Therefore, a student or 

postdoctoral scientist presenting a paper or poster at a professional conference may apply for a 

travel award from the Institute to help defray the cost of travel. The guidelines below will be used 

in considering all travel requests.  Up to 40 requests that meet these guidelines will be honored for 

requests made before March 15.  After that, fund availability will determine if any additional 

awards can be made the rest of the fiscal year. 

• Applicants must be reporting results of their research and be the primary author of the oral 

or poster presentation. 

• The meeting or conference must be of regional, national, or international 

importance.  Commodity-specific meetings also qualify. 

• Applicants are limited to one travel award per UGA fiscal year (July 1 through June 30). 

• Up to $1000 may be requested for domestic travel and $1500 for international travel. 

• The applicant should send a brief paragraph addressed to the Institute Director naming the 

conference, the presentation to be given, and a breakout of anticipated costs. 

• Accompanying the request should be evidence that the research has been accepted for 

presentation along with a copy of the abstract to be presented. 

https://plantbreeding.caes.uga.edu/about/activities/photo-contest.html
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• The recipient must explicitly agree to identify the IPBGG as one of their affiliations, and 

to display the IPBGG logo in their slides or poster.  

• Graduate students must be PBGG majors and in good standing within the Institute, which 

includes routine seminar attendance in person and attendance at the previous retreat unless 

a valid excuse is provided for not having attended, and timely submission of all required 

paperwork. 

• Please submit travel requests to the IPBGG Administrative Manager, (pbgg@uga.edu) at 

least one month prior to the beginning of the trip. 

Alternatively, PBGG faculty, staff, students, & postdocs may request up to $1000 domestic or 

$1500 international funding to help defray the cost of a study visit to another lab.   The goal is to 

facilitate the acquisition of new training or skills not available on campus, and not the conduct of 

on-going research.  Applicants should send a brief letter addressed to the Institute Director 

describing the purpose or goals of the study visit and a breakout of anticipated costs.  Students and 

postdocs must be in good standing as described above.   

Meeting these criteria is not a guarantee of funding. Funding is contingent on availability of funds 

in the Institute.  Institute funding may be added to travel assistance from other sources. Funding 

recipients are strongly encouraged to use these funds to match travel fund requests from the UGA 

Graduate School. 

BioRender 

The IPBGG has a group license for BioRender.  It can be 

used to make great graphics for PowerPoint slides, for 

posters, for diagrams to include in grant proposals and for 

use in journal publications.  Note the latter use requires an additional license, which is included 

in the IPBGG license. 

Poster Printing 

• Students in Athens have access to the CAGT printer via the on-line request form. 

• Those in Tifton should contact Michelle Cooper (mcooper@uga.edu) 

• Those in Griffin should contact William Lee Taylor (taylor68@uga.edu) 

Additional poster printing capacity is available through the Graduate School and the Tate Center, 

and businesses like Kinkos/FedEx. 

Watch and Learn 

Check out the IPBGG library of YouTube video clips on methodology.  They are contributed by 

students as part of their Plant Breeding Practicum. 

 

CAES Resources 
Greenhouses and Growth Chambers  

The college has numerous greenhouses and growth facilities in all campuses.  

Those in Athens can be reserved and used for a fee.   

Experiment Stations and Research & Education Centers 

The CAES maintains experimental farms—available for research – at all the 

major ecological zones of Georgia. 

 

mailto:pbgg@uga.edu
https://grad.uga.edu/funding/travel-grants/
https://outlook.office365.com/owa/calendar/CAGT1@groups.uga.edu/bookings/
mailto:mcooper@uga.edu
mailto:taylor68@uga.edu
https://gradstatus.uga.edu/Forms/G143
https://tate.uga.edu/print-and-copy/
https://www.office.fedex.com/default/posters.html?&&&&CMP=KNC-8000047-68-9-950-1110000-US-US-EN-123855:123902:2201366&gclsrc=ds&gclsrc=ds
https://www.youtube.com/user/IPBGG
https://greenhouses.caes.uga.edu/
https://www.caes.uga.edu/research/places/research-and-education-centers.html
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Additional Resources 
Statistical Consulting Center 

The Statistical Consulting Center will help students plan and design their experiments and 

analyze their data.  Consult before you start! 

Writing Support at the UGA Libraries  

“Support to UGA students, staff, and faculty at any stage of the writing process.”  Available 

through the English Department and through the UGA Libraries. 

The Plant Center  

The Plant Center connects IPBGG students with the larger plant science 

community on campus through a spring symposium and a fall retreat.  All IPBGG 

students are strongly encouraged to participated in the Plant Center. 

Graduate School Travel grants 

The Graduate School also offers Travel Grants.  IPBGG travel funding can be used as matching 

funds.  Check the Graduate School Travel Grant website for deadlines and conditions 

UGA Core Facilities 

Need specialized equipment, access to analytics or electron microscopy?  Check out the 16 

specialized core facilities on campus. 

EndNote  

UGA students may download a copy of EndNote from the UGA library 

website.  Using EndNote to manage your literature and citations for your 

proposal, thesis/dissertation, and manuscripts will spare from having to 

reformat your citations for different formats and purposes. 
 

Build your CV 
Professional photos (free) 

For social media, portfolios, etc:  UGA Career Center.  Photos can also be obtained from the 

UGA myID office for a nominal fee. 

Set up your LinkedIn profile 

All PBGG students are encouraged to set up a LinkedOn profile 

and follow the IPBGG, as well as other professional societies and 

biotech/breeding companies. 

IPBGG Scholarship Awards 

The IPBB offers 3 scholarship awards, worth $2500 

each, to its best students every year.  These are the: 

• Glenn and Helen Burton Feeding the Hungry 

Scholarship Award 

• Roger and Cindy Boerma Plant Breeding 

Excellence Scholarship Award 

• Peggy Ozias-Akins Leadership in Science Award 

https://www.stat.uga.edu/statistical-consulting-center-0
https://www.libs.uga.edu/writingsupport
https://plantcenter.uga.edu/
https://grad.uga.edu/index.php/current-students/financial-information/travel-funding/
https://research.uga.edu/core-facilities/
https://career.uga.edu/professional_photo_booth
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We are currently awarding two Burton awards per year, at least one of which is for Masters-level 

students.  The remaining awards are PhD-only.  Applications are due November 1 every year.  

Application instructions are on the IPBGG website. 

The John Ingle Innovation in Plant Breeding Awards 
These awards provide IPBGG graduate students with seed monies with which to 

pursue their own research directed at novel plant breeding approaches.  MS, 

PhD, and postdocs are eligible.  

Applications are due May 30 every year.  Application instructions are on the 

IPBGG website. 

Cultivate 

Let the college make and feature your professional profile on Cultivate! 

Broadus Browne Research Awards 

These are the CAES top research awards for its graduate students, named after 

plant breeder and first director of the Georgia Agricultural Experiment Station 

in Athens.  Applications are due the last Friday in January; instructions are on 

the Broadus Brown award website.  

As each unit can only submit 1 MS and 1 PhD nominee, PBGG students 

wishing to be considered must submit a draft of their application materials by 

Dec 15, and the Steering Committee will select the final nominees from IPBGG.  

3MT 

The CAES holds a 3MT competition in early August.  

Each unit can nominate 1 MS and 1 PhD student for 

the 3MT competition.  To select these students, the 

IPBGG will hold a 3MT competition each year on or 

about June 15.  Thus, students wishing to compete 

should notify the IPBGG Administrator by May 15. 

Borlaug Scholars  

These are awarded by the NAPB, and the intent is to help train and 

prepare students interested in industry careers.  Applications usually 

accepted December through early March.  Check the NAPB 

Borlaug Scholar website for the latest guidelines. 

FFAR Fellows 

This fellowship’s purpose is to train future leaders in 

agriculture.  Applications usually start around November 

and are due about April 15.  Check the FFAR Fellows 

website for the latest guidelines. 

Students selected as FFAR Fellows need $15,000 to cover the costs.  The IPBGG will cover this 

cost, thus ensuring every student can afford this fellowship if selected. 

https://plantbreeding.caes.uga.edu/for-current-students/resources/awards-and-funding-opportunities/ipbgg-opportunities.html
https://plantbreeding.caes.uga.edu/for-current-students/resources/awards-and-funding-opportunities/ipbgg-opportunities.html
https://cultivate.caes.uga.edu/
https://www.caes.uga.edu/research/projects/browne-research-awards.html#:~:text=The%20E.,Agricultural%20Experiment%20Station%20(GAES).
https://www.plantbreeding.org/awards/view/207
https://ffarfellows.org/
https://ffarfellows.org/
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NSF Graduate Research Fellowships 

These provide an annual stipend of $37,000 for 

the graduate student, and a cost-of-education 

allowance of $16,000 to cover tuition and fees.  

Limited to one application submitted in the 1st year of graduate school.  Students must be a US 

citizen, US national, or permanent resident.  Check out the website for guidelines and deadlines 

(which are usually in October). 

NIFA Predoctoral Fellowships 

These provide an annual stipend of $35,000, and a 

cost-of-education allowance of $25,000 to the 

institution.  Applicants must be a US citizen, US 

national, or permanent resident, and they must have 

passed comprehensive exams.  Check out the website for guidelines and deadlines (which are 

usually in October). 

Department of Energy - Office of Science Graduate 

Fellowship (SCGF) Program 

These fellowships support outstanding graduate students working on bioenergy-related projects.  

More information is available on the program website.  

Mentor a high school or college student over the summer 

• Young Scholars Program is a six-week summer internship for high school students, who 

work under the direction of graduate student or other lab personnel.   

• Research and Extension Experiences for Undergraduates (REEU) is a similar program for 

college students interested in research careers. 

Work-Life Resources 

• Mental Health Initiative 

• Student Care and Outreach – helps coordinate care and assistance for all students who 

experience hardship or other unseen circumstances 

• The Graduate Student Emergency Fund – helps graduate students who experience an 

unexpected financial hardship 

• UGA Pride Center – helps foster an inclusive, informed community for LGBTQIA+ 

individuals through collaboration, education and advocacy 

• International Student Life – Assisting international students cope with life in the USA and 

helping internalize the campus 

 

https://www.nsfgrfp.org/
https://www.nifa.usda.gov/grants/funding-opportunities/agriculture-food-research-initiative-education-workforce-development
https://science.osti.gov/wdts/scgf
https://www.caes.uga.edu/students/prospective-students/youth-high-school-programs/young-scholars.html
https://plantcenter.uga.edu/study/undergraduate-research/
https://well-being.uga.edu/mental-health-initiative/
file:///C:/Users/vanderkn/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/932YG5L5/sco.uga.edu/
https://grad.uga.edu/index.php/current-students/financial-information/unexpected-financial-hardship/graduate-student-emergency-fund/
https://pride.uga.edu/
ihttps://isl.uga.edu/resources/
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The Master of Science (M.S.) Degree Program  
A checklist for MS students is provided on the PBGG website  

Advisory Committee  

Paperwork required:  Use the Enrolled Student Progress Portal (the AdvCmte tab) to select or 

propose members of your Graduate Advisory Committee. Instructions are available in the How To 

link on the AdvCmte tab of the student portal. Advisory Committees should be established by the 

end of the 1st year (3 semesters). 

The Advisory Committee along with the major professor share responsibilities to monitor graduate 

student progress and guide the student toward timely completion of their degree program. The 

advisory committee is charged with framing and approving programs of study, advising students 

on required research skills, directing and approving comprehensive examinations, guiding the 

design of thesis/dissertation research projects, reading and approving the final thesis document 

and approving the final oral examination (defense). 

An Advisory Committee consisting of three or more faculty members needs to be in place by the 

end of the second semester of residence. These committee members must be selected by the student 

together with their major professor, and shall consist of the Major Professor, who must have 

Graduate Faculty status, and two other faculty members, at least one of whom must have Graduate 

Faculty status. 

This committee will approve the student's program of study and thesis plan and administer the final 

oral examination. The student will keep the Advisory Committee informed of progress being made. 

Program of Study  

Paperwork required:  Fill out the Preliminary Program of Study form by the end of the student’s 

first year (12 months) and the  Final Program of Study (G138) form by end of the second week of 

classes of the semester of graduation. 

M.S. students must have 30 credit hours to graduate, which must include 21 hours of course work, 

12 hours of which must be graduate level courses only (i.e., not split undergraduate/ graduate 

courses, e.g., 4100/6100). No more than six hours of Research (PBGG 7000) or Thesis (PBGG 

7300) will be counted as hours on your program of study.  M.S. students may transfer 6 graduate 

course credits from another institution.  Fill out the Request for Transfer Credit form (G134) to 

request transfer credit. The following courses are required for graduation:   

● one credit of GradFIRST seminar (GRSC 7001) taken the first year. 

o PBGG usually has a section for their students – check with the Administrative 

Manager for information. 

● one course of Research Seminar (PBGG/CRSS/HORT 8861)  

● one course of Plant Breeding (PBGG/CRSS/HORT 6140) or equivalent 

● one course of Plant Breeding Practicum (PBGG/CRSS/HORT 6000)  

● one Statistics course (STAT 6220 or STAT 6315 or FANR 6750 or higher) or equivalent 

● 3 hours of PBGG 7300 (thesis writing) 

The final course selection is made by the student with the advice and consent of their Major 

Professor and their advisory committee.  A list of recommended electives may be found on the 

https://plantbreeding.caes.uga.edu/content/dam/caes-subsite/plant-breeding/documents/MS-checklist.pdf
https://plantbreeding.caes.uga.edu/content/dam/caes-subsite/plant-breeding/documents/ms-checklist-spring-2017.pdf
https://gradapply.uga.edu/account/login?r=https%3a%2f%2fgradapply.uga.edu%2fportal%2fmy_progress
https://plantbreeding.caes.uga.edu/content/dam/caes-subsite/plant-breeding/documents/forms/Preliminary-Masters-Program-of-Study-form.pdf
https://gradstatus.uga.edu/Forms/G138
https://gradstatus.uga.edu/Forms/G134
https://plantbreeding.caes.uga.edu/prospective-students/graduate/programs/masters-program.html
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IPBGG web site.  The student will work with their Major Professor and Advisory Committee on 

the initial program of study by their first semester.   

This Program of Study must be approved by the Advisory Committee and the Graduate 

Coordinator and is due to the Graduate School by the end of the second week of classes of the 

semester of graduation.  However, students are strongly advised to have their Advisory Committee 

approve their coursework well before most of their courses are taken.  Committees are under no 

obligation to approve a program of study ‘after the fact’ and may require additional coursework if 

they are not consulted before the student has completed their coursework.  The Administrative 

Manager will forward the Program of Study form to committee members and the Graduate School 

for approval.  

All Graduate School requirements for a master’s degree must be fulfilled within a six-year time 

frame, beginning with the first registration for graduate courses listed on the program of study and 

ending with the final semester of the sixth year.   

Residency Requirement  

The minimum residency requirement is one academic year (two consecutive semesters of full-time 

study).  

Thesis Proposal (due by the end of first year/12 months for full time students) 

As per the graduate school, “A Master’s thesis demonstrates independent judgment in 

developing a problem from primary sources.” A thesis proposal approved by the Advisory 

Committee must be submitted to the Administrative Manager by the end of the first year (3 

semesters = 12 months for full-time students). These items become a permanent part of the 

student's Institute file and record. The thesis proposal is to ensure that a student starts early on a 

research project suitable for a thesis. A draft plan of the proposed research will be formulated 

together with the student's Major Professor by the end of the first semester. The full proposal must 

be finalized and approved by the students’ Advisory Committee by the end of the second semester 

at a scheduled committee meeting, with committee members present, either physically or digitally. 

Committee members must receive a copy of the proposal at least 7 days prior to the scheduled 

meeting.  

As a minimum, these research proposals should contain the research objectives and rationale, a 

proposed research approach, a research timeline, and a review of all the pertinent literature.  The 

level of detail in the materials and methods section is at the discretion of the student and the 

committee members.  Students are encouraged to prepare a slide presentation of their proposed 

research to present at their committee meeting.  

Faculty are strongly encouraged to assign the research hours (PBGG 7000) a grade of "U" for 

students who do not have their proposal approved by the deadline.  At the committee's discretion, 

a student may receive an additional semester to finalize the proposal before the student is assigned 

a “U.”   

Thesis 

Paperwork required: Submit your dissertation for a preliminary ETD Format Check. 

Paperwork required: Fill out the ETD Submission Approval form (G129) by the established 

deadline for the student’s graduation semester for a first format check. Instructions for formatting 

the thesis or dissertation can be found here.  Please do NOT create a brand-new ProQuest account 

https://www.etdadmin.com/uga
https://gradstatus.uga.edu/Forms/G129
https://grad.uga.edu/current-students/important-dates-deadlines/
https://grad.uga.edu/graduate-bulletin/theses-dissertations-overview/
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when it is time to submit the final version of your thesis or dissertation. Simply log into your 

original ProQuest account, visit the document upload area, and replace the PDF that is there with 

the revised and final PDF.  Proof-reading changes cannot be made to the document once it has 

been accepted as final. Please make sure that you are happy with the document you submit and do 

not submit until you are sure no additional edits to the content will be needed 

Thesis release options: Theses normally become available upon a student’s graduation, as per 

Option 1 of form G129 above.  However, sometimes a thesis may contain 

• Patentable materials currently protected by patent application, or being considered for 

patent application; 

• Sensitive information that is protected by a confidentiality agreement with a research 

sponsor or funding agency; or 

• Materials anticipated for timely publication with a publisher who has restrictive pre-

publication or post-publication policies. 

If so, the student may choose Option 2 on the G129 to request an embargo (withhold) from the 

UGA Library for a period of two years from the date of degree conferral.  This option requires 

written justification and prior approval by the Dean of the Graduate School. To request an 

embargo, a letter from the major professor must be submitted to the Dean of the Graduate School 

well in advance of the ETD submission deadline.  The letter should include detailed documentation 

of the need for embargo. 

Embargo requests must be received by the Dean of the Graduate School at least four weeks prior 

to the ETD submission deadline. Embargo approval paperwork should be submitted with the 

G129 form by the Graduate School deadline.  

Thesis for Advisory Committee: Please submit an electronic copy of the thesis to the Advisory 

Committee at least two weeks prior to oral defense.  This draft is one that is approved by the Major 

Professor as being complete and editorially correct. Students should follow formatting guidelines 

based on the UGA Theses and Dissertations Student Guide to Preparation and Processing.  

The thesis must demonstrate unity and purpose. All parts of the thesis must contribute to the stated 

objectives of the research. The methods used in the research must be described adequately to 

permit an independent investigator to replicate the work.  The thesis will obtain final approval after 

the suggested changes made by the advisory committee are completed. 

The thesis will be revised as required by the examination committee.  

The Graduate School permits two styles of theses: 

• Traditional style: In addition to an introduction, literature review, and conclusion, this style 

may include materials and methods, results, discussion, literature cited, and figures tables 

as appropriate to the student’s discipline. Documentation and format must be consistent 

throughout the dissertation. 

• Manuscript style, which requires at least 1 publishable manuscript.  The introduction, 

literature review, and concluding chapter or section will be presented separately from their 

briefer presentation in each manuscript to allow thoroughness not usually permitted by 

space limitations in peer-reviewed journals.  Each manuscript must be prepared in the style 

of the appropriate scientific journal.   Each manuscript must blend appropriately with the 

other parts of the thesis, except for the differences required by journals (e.g., literature 

https://grad.uga.edu/wp-content/uploads/2025/03/theses_and_dissertations-STYLE-GUIDE_2025.pdf
https://grad.uga.edu/wp-content/uploads/2021/05/theses_and_dissertations-STYLE-GUIDE_.pdf
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citations, table designations. Captions must accompany each figure on the same or 

preceding page of each manuscript. No reprints or photocopies of reprints will be permitted. 

The names of all authors, in journal-submitted order, and the name of the journal (with 

volume, page numbers, and date, if published) must be given as a footnote to the title on 

the first page of each manuscript to indicate the status of each manuscript. The student 

must be the first author of each manuscript in this style.  

For co-authored chapters: 

● The student must be able to defend the entire chapter. 

● Must include an author contribution section. 

● Must include a declarative statement that every co-author agreed for the chapter to be 

in the dissertation. 

The Graduate School must receive proof of permission to use articles that have been published or 

accepted for publication. 

Time Limits 

Master’s degree students must complete all degree requirements, including all coursework on their 

approved program of study and defend their thesis within three years of matriculation. 

A special request for an extension of time on the three-year expiration may be made to the dean of 

the Graduate School. This request must include specific reasons that the student did not complete 

requirements in the time allotted by Graduate School policy. A petition of this type must include 

1) a specific timeline for the completion of requirements, 2) an approved advisory committee form, 

if required for the degree, 3) an approved program of study and a letter of support from both the 

program graduate coordinator and the major professor. 

Application for Graduation  

Paperwork required: Fill out the Application for Graduation form, available on Athena.  Due no 

later than Friday of the second full week (the first full week for summer) of classes in the semester 

that you plan to graduate. 

Students must enroll for a minimum of three credit hours during the semester in which degree 

requirements are completed.  

Late Filing for Graduation. A student who misses a graduation deadline by failing to file the 

Application for Graduation, Advisory Committee Form, and/or Program of Study Form will pay     

a single fee of $50 (check or money order in U.S. dollars) for the late processing of all required 

forms. All required graduation forms, and the late fee payment must be submitted to the Graduate 

School Office of Enrolled Student Services within 45 calendar days of the original deadline. After 

the 45-day late period, no students will be added to the commencement roster for the current 

semester.   

Change in Graduation Date. If a student cannot complete degree requirements in the semester for 

which a graduation application was submitted, the student should notify the Graduate School 

(gradinfo@uga.edu) to cancel the application. Once the application has been cancelled, the student 

should reapply the following semester.   

https://my.uga.edu/htmlportal/html/Athena.html
mailto:gradinfo@uga.edu
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Exit Seminar  

An oral defense of the student’s thesis with their Major Professor and Advisory Committee must 

take place by the Graduate School deadline. The exit seminar should immediately precede the 

defense unless there are extenuating circumstances.  Students should provide the title and 

appropriate photos to the IPBGG Program manager in time to prepare and send out seminar 

announcements, as required by the Graduate School.  All IPBGG students, staff, postdoc, and 

faculty members are invited and encouraged to attend the exit seminar.  

Final Exam  

Paperwork required: Fill out the Approval Form for Master's Thesis and Final Oral Examination 

(G140) prior to your examination.  It will be routed to your committee members for their approval. 

Paperwork required:  Every committee member must fill out the Student Exam Performance 

Evaluation Form that they will receive by email prior to the exam. 

A final examination on both the program of study and the thesis is required and will be administered 

by the Advisory Committee. Defense of the thesis will be by an oral examination.  All members of 

the Advisory Committee must participate in the entire defense, and the committee must approve 

the defense with no more than one dissenting vote.  

Exit Interview Form  

Paperwork required:  The Exit Interview Form should be filled out before leaving campus.  All 

feedback is anonymous. 

All students are requested to fill out an exit interview form.  Results are aggregated, and answers 

cannot be attributed to any student.  If desired, students may schedule a follow-up interview with 

the Institute director after the Exit Interview Form is completed, but prior to graduation.  

Commencement & Convocation 

Paperwork required: Fill out the Doctoral Commencement Information (G120) form if you will 

participate in the commencement ceremony. 

Besides the formal commencement ceremony, the CAES also hosts a separate convocation 

ceremony, with details announced a few weeks before the ceremony.  All students are encouraged 

to attend both ceremonies. 

 

M.S. transfer to Ph.D. Program 
An M.S. student requesting to transfer to a Ph.D. program prior to completing all requirements for 

a M.S. degree must have finished 1 year of study during which they maintain a minimum GPA of 

3.5 and demonstrate acceptable performance in research as determined by the student’s Advisory 

Committee at a formal meeting.  

 

The Doctor of Philosophy (Ph.D.) Degree Program   
A checklist for PhD students is provided on the PBGG website  

https://gradstatus.uga.edu/Forms/G140
https://form.jotform.com/251984603402152
https://form.jotform.com/251984603402152
https://www.jotform.com/251676932147161
https://gradstatus.uga.edu/Forms/G120
https://plantbreeding.caes.uga.edu/content/dam/caes-subsite/plant-breeding/documents/PHD-checklist.pdf
https://plantbreeding.caes.uga.edu/content/dam/caes-subsite/plant-breeding/documents/phd-checklist-10-8-2018.pdf
http://www.plantbreeding.uga.edu/index.html
http://www.plantbreeding.uga.edu/index.html
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Advisory Committee  

Paperwork required:  Use the Enrolled Student Progress Portal (the AdvCmte tab) to select or 

propose members of your Graduate Advisory Committee. Instructions are accessible from a 

“How To” link on the “AdvCmte” tab of the student portal. Advisory Committees should be 

established by the end of the 1st year. 

The Advisory Committee along with the major professor share responsibilities to monitor graduate 

student progress and guide the student toward timely completion of their degree program. The 

advisory committee is charged with framing and approving programs of study, advising students 

on required research skills, directing and approving the comprehensive examinations, guiding the 

design of dissertation research projects, reading and approving the final dissertation document and 

approving the final oral examination (defense).  The student will keep the Advisory Committee 

informed of progress being made.   

An Advisory Committee of five or more faculty members needs to be in place by the end of the 

first year as a PBGG major.  At least one committee member must be from outside the Institute.  

These committee members must be selected by the student together with their major professor. 

Persons employed by UGA who hold one of the following ranks may serve on doctoral 

committees: assistant professor, associate professor, professor, academic professional, senior 

academic professional, public service assistant, public service associate, senior public service 

associate, assistant research scientist, associate research scientist, and senior research scientist. 

including no more than one non-UGA faculty, who must hold a terminal degree in his/her field of 

study. More than 50% of the committee must be members of the Graduate Program Faculty.  A 

faculty member may not serve as major professor or as a member of any committee that plans a 

program of study or evaluates the educational progress of a member of their immediate family. 

Students with co-Major Professors must have five faculty members on their Advisory Committee, 

consisting of the two co-Major Professors and three other faculty members. At least one committee 

member must be from outside the Institute. No more than two co-major professors are allowed. 

One person having no official relationship with UGA may serve as a voting member on the 

advisory committee of a graduate student after nomination by the graduate coordinator and 

approval of the dean of the Graduate School. When nominating a non-affiliated person, the 

graduate coordinator must submit the nominee’s current resume/CV with an Advisory Committee 

form and a letter addressed to the dean of the Graduate School explaining why the services of the 

non-affiliated person are requested. A nominee must have a terminal degree in their field and 

distinguished academic credentials in the field of study. A non-affiliated person appointed to a 

graduate student’s committee must attend meetings associated with the appointment. 

Compensation, if required, must be provided by the department that requested the appointment. A 

graduate student may not contribute to the compensation of a non-affiliated committee member. 

Retired faculty may serve on committees, under the terms and conditions defined in the Graduate 

Coordinator’s Handbook.  Current copies are available from the Graduate School faculty resources 

web site. 

Replacements for original members of the advisory committee must be approved by the dean of 

the Graduate School prior to their service in any capacity. A revised advisory committee form for 

showing the reconstituted committee must be submitted to the Graduate School via the Enrolled 

Student Progress Portal. 

https://gradapply.uga.edu/account/login?r=https%3a%2f%2fgradapply.uga.edu%2fportal%2fmy_progress
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Program of Study  

Paperwork required:  Fill out the Preliminary Program of Study form by the end of the 2nd year 

and turn in to the IPBGG Administrative Manager.  The Program of Study must be approved by 

the Advisory Committee. 

Paperwork required: Fill out the Final Program of Study (G138) form when residency has been 

met. This must be received by the Graduate School prior to comprehensive exams & application 

for admission to candidacy. 

Ph.D. students must have 30 hours beyond the M.S. degree to graduate, which must include a 

minimum of 16 hours of 8000 or 9000 level courses and 3 hours of dissertation writing (9300). 

One hour of GradFirst seminar is required during the first or second semester if not already taken 

during MS degree. 

For Ph.D. students who previously earned a MS degree: 

30 credit hours comprised of:  

● 21 hours of coursework (a minimum of 16 hours of 8000-9000 level credits) excluding 

9000/9005/9300  

● 3 hours of dissertation writing (PBGG 9300)  

● 6 hours of research (PBGG 9000) and the remainder in research or relevant lower-level 

courses  

Note that any given course cannot be used for two degrees.  Students who took PhD-required 

courses for their MS should not retake the courses.  This also applies to PBGG 8861.  Instead, they 

need to work with their committee to identify suitable courses to take in their place. 

The following courses are required for graduation:   

● GradFIRST Seminar (GRSC 7001) to be taken the first year.  Not required for students 

who took GradFirst as an MS student. 

o PBGG usually has a section for their students – check with the Administrative 

Manager for information. 

● Graduate Seminars (PBGG/CRSS/HORT 8860 and PBGG/CRSS/HORT 8861).  PBGG 

8861 is waived for students who took it as part of an MS degree. 

● Advanced Plant Breeding (PBGG/CRSS/HORT 8140)  

● Plant Breeding Practicum (PBGG/CRSS/HORT 8000 or 8001).  Students who took 

PBGG 6000 during their MS degree must take 8001 instead of 8000. 

● Plant Genetics (PBIO 8100 or PBGG 8890 or equivalent).  PBIO 8100 is recommended 

for students more interested in genetics & genomics, while PBGG 8890 is recommended 

for students planning careers in plant breeding.  

● Statistics (PBGG 8010, PBIO(PATH) 8250 or STAT 8200 or comparable). PBGG 8010 is 

the preferred option for PBGG students. 

Ph.D. students may transfer 9 graduate course credits from another institution after beginning at  

UGA, as long as that course did not count towards another degree at the previous institution.  Fill 

out the Request for Transfer Credit form (G134) to request transfer credit.   

For Ph.D. students who do not have an MS degree: 

36 credit hours comprised of:  

https://plantbreeding.caes.uga.edu/content/dam/caes-subsite/plant-breeding/documents/forms/Preliminary-Doctoral-Program-of-Study-form.pdf
https://gradstatus.uga.edu/Forms/G138
https://gradstatus.uga.edu/Forms/G134


 

27  

  

● 27 hours of coursework (a minimum of 16 hours of 8000-9000 level credits), and 

including MS/PhD requirements  

● 3 hours of dissertation writing (PBGG 9300)  

● 6 hours (minimum) of research (PBGG 9000) and the remainder in research or relevant 

lower-level courses  

The following courses are required for graduation:  

• GradFIRST seminar (GRSC 7001) to be taken the first year. 

o PBGG usually has a section for their students – check with the Administrative 

Manager for information. 

● Graduate Seminar (PBGG/CRSS/HORT 8860 and PBGG/CRSS/HORT 8861).   

● Plant Breeding (PBGG/CRSS/HORT 6140)  

● Plant Breeding Practicum (PBGG/CRSS/HORT 8000).  Students having taken 

● Advanced Plant Breeding (PBGG/CRSS/HORT 8140) or equivalent 

● Plant Genetics (PBIO 8100 or PBGG 8890 or comparable).  PBIO 8100 is recommended 

for students more interested in genetics & genomics, while PBGG 8890 is recommended 

for students planning careers in plant breeding.   

● Statistics (STAT 6315 or FANR 6750 or higher)  

● Statistics (PBGG 8010, PBIO(PATH) 8250 or STAT 8200 or equivalent) PBGG 8010 is 

the preferred option for PBGG students. 

Ph.D. students may transfer up to nine graduate course credits from another institution after 

beginning at UGA, as long as that course did not count towards another degree at the previous 

institution.  Fill out the Request for Transfer Credit form (G134) to request transfer credit.   

The final course selection is made by the student with the advice and consent of their major 

professor and their advisory committee.  A list of recommended electives may be found on the 

IPBGG web site.   

The student will work with their Major Professor and Advisory Committee on the Preliminary 

Program of Study. This is a departmental form, which should be approved by the Advisory 

Committee no later than the end of the 1st year, and well before most of their courses are taken.  

Committees are under no obligation to approve a program of study ‘after fact,’ and may require 

additional coursework if they are not consulted before the student has completed their coursework.   

The final Program of Study is a Graduate School form and must be approved by the Advisory 

Committee and the Graduate Coordinator.  Any changes in courses in the Final Program of Study 

or committee make-up must be approved and on file with the Graduate School by the time the 

notification of the preliminary oral comprehensive examination is given and prior to admission to 

candidacy.  All courses on the Program of Study must fall within an eight-year time limit.  

Research Prospectus (due by the end of the second year/24 months for full time students) 

As per the Graduate School, “The dissertation must represent originality in research, 

independent thinking, scholarly ability, and technical mastery of a field of study.” The Major 

Professor and Advisory Committee shall guide the student in dissertation planning. The student is 

required to prepare a dissertation prospectus which provides an introduction, rationale, and 

description of the proposed research to be conducted, along with a literature review of all the 

https://gradstatus.uga.edu/Forms/G134
https://plantbreeding.caes.uga.edu/prospective-students/graduate/programs/masters-program.html
http://grad.uga.edu/index.php/current-students/forms/
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pertinent literature and a proposed research timeline.  The level of detail in the materials and 

methods section is at the discretion of the student and the committee members.  The prospectus 

must be presented to, and approved by, the Advisory Committee before significant research is 

undertaken, and no later than the end of the student’s third semester.  Committee members must 

receive a copy of the proposal at least 14 days prior to the scheduled meeting, and all committee 

members must be present, either physically or digitally.  Students are encouraged to prepare a slide 

presentation of their proposed research and pertinent background information to present at their 

committee meeting.  

Approval of the dissertation prospectus signifies that the members of the Advisory Committee 

believe that it proposes a satisfactory research study. A copy of the approved prospectus must be 

emailed to the Administrative Manager and becomes a permanent part of their record.  

Faculty are strongly encouraged to assign the research hours a grade of "U" for students who do 

not have their proposal approved by the deadline. At the committee's discretion, a student may 

receive an additional semester to finalize the proposal before the student is assigned a “U.”  

Residency Requirement  

At least two consecutive semesters of full-time work must be spent in resident study on one of the 

three UGA campuses.  The residency requirement for the Doctor of Philosophy degree is 

interpreted as 30 hours of consecutive graduate course work that is included on the approved 

program of study. 

Time Limits 

Doctoral students must complete all course work on their approved program of study and be 

admitted to candidacy within eight years of matriculation. The eight-year limit begins with the 

semester the student matriculated into the program. The eight-year time limit does not include 

approved periods of leave. 

For doctoral students, the time limit to complete the dissertation and qualify for graduation is five 

years following admission to candidacy. After this time, the student’s candidacy will be considered 

expired, and the student must retake the comprehensive exams and be re-admitted to candidacy to 

defend the dissertation and qualify for graduation. If a doctoral student's candidacy expires after 

the first week of classes in the final semester of the fifth year, the student is granted the remainder 

of the semester to complete degree requirements without special permission of the dean of the 

Graduate School. 

Doctoral students in good academic standing who experience extenuating circumstances that 

prevent them from completing their degrees within the requisite 8 years may petition for an 

extension of the degree time limit to the Vice Provost/Dean of the Graduate School. Such 

circumstances include military obligations, family and medical challenges, and other life events. 

A petition for an extension of the degree time limit requires support from the major professor, 

graduate coordinator, and academic unit head. 

The petition for an extension of time must include the specific reasons why the student did not 

complete the degree in the time allotted and a detailed timeline proposal for the completion of the 

degree. The student’s major professor must review the extension of time request and write a letter 

to the Vice Provost/Dean of the Graduate School stating approval or disapproval of the petition. 

The Graduate Coordinator and department head/chair (or Dean/Dean’s delegate in instances where 

the School/College does not have departments) must review the major professor’s 
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recommendation and indicate their concurrence by writing an additional letter. If they do not 

concur with the recommendation, further justification should be provided in the letter. 

The maximum extension of the degree time limit that may be granted is 24 months, and the total 

time to degree shall not exceed 10 years. 

Comprehensive Examination (Comps should be taken before the start of the 3rd year of study) 

Paperwork required: The student must notify the Administrative Manager four weeks prior to the 

oral exam, who will submit Form G118 to the Graduate School for posting at least two weeks prior 

to the oral exam. 

Paperwork required: Every committee member must fill out the Student Exam Performance 

Evaluation Form that they should receive by email prior to the exam. 

Paperwork required: Your committee members will also receive form G168, Written and Oral 

Comprehensive Examination Form from the Graduate School, where they indicate if you 

passed/failed the exam.   

The Graduate School requires that all Doctoral students pass a Written and Oral Comprehensive 

Examination before they are admitted to candidacy for the Doctoral degree. The Final Program of 

Study form must be submitted before taking the comprehensive exam. Students planning to take 

the Written Comprehensive Examination should meet with their Advisory Committee to discuss 

the examination. The final step before Admission to Candidacy is the Oral Comprehensive 

Examination, administered by the Advisory Committee.  The written comprehensive examination 

is given after a student has completed the bulk of their course work.  This should be taken before 

the start of the third year in residence in the doctoral program. 

The Oral Comprehensive Examination is scheduled once the student has passed the Written 

Comprehensive Examination.  This is usually at least two weeks after the Written exam, to allow 

committee members time to review the answers and ensure the student has passed.   Oral exams 

are announced by the Graduate School, and anyone from the University community may attend. 

The Oral Comprehensive Examination may include, but is not limited to, the presentation, 

discussion, and defense of the dissertation prospectus. The Oral Comprehensive Examination 

should include an evaluation of the broad knowledge needed to complete the dissertation.  The 

Exam may also include topics directly related to the dissertation prospectus. To pass each 

examination, there can be no more than one ‘no’ vote. Abstention is not an appropriate vote for the 

comprehensive examination. The results of both examinations will be reported to the Graduate 

School within two weeks following the oral examination. 

All members of the Advisory Committee must be physically present or have electronic means of 

meeting for the entire period of this Examination. Once the Oral Comprehensive Examination has 

been passed, the student will be admitted to candidacy for the Doctoral degree.  

Repeat policy: It is IPBGG policy that students who fail to pass either exam are allowed one 

additional chance to retake the exam, after which they will be dismissed from the program if they 

fail to pass the second attempt.  

If the dissertation is not completed within 5 years of being admitted to candidacy, the student must 

pass another set of Written and Oral Comprehensive Examinations and be readmitted to candidacy.  

https://form.jotform.com/251984603402152
https://form.jotform.com/251984603402152
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Admission to Candidacy  

Paperwork required: Fill out the Application for Admission to Candidacy for Doctoral Degrees 

(G162) after passing the oral comprehensive exam. This completed form is due to the Grad School 

at least two months prior to graduation.  

Ph.D. students must have completed all prerequisites set as a condition for admission, filed a final 

Program of Study, met residence requirements, passed preliminary exams, and maintained a 3.0 

average on courses listed on the plan of study.   

A Ph.D. student must apply for admission to candidacy at least one full semester before the date 

of graduation. After admission to candidacy, a student must register for a combined minimum of 

18 credit hours of dissertation or other appropriate graduate credit during the completion of the 

degree program. Students planning to graduate the same semester they enter candidacy must be 

admitted to candidacy by the published deadline for candidacy during that semester and register 

for 18 hours. The student must also meet all other deadlines for graduation in that semester. A 

student must register for a minimum of three hours of credit in any semester when using UGA 

facilities, and/or faculty or staff time.  

Application for Graduation  

Paperwork required: Fill out the Application for Graduation form, available on Athena.  Due no 

later than Friday of the second full week (the first full week for summer) of classes in the semester 

that you plan to graduate. 

A student must apply for graduation no later than Friday of the second full week (the first full week 

for summer) of classes in the semester of the anticipated graduation date to permit the Graduate 

School to review the student’s file. These deadlines are published on the Graduate School Website 

for three semesters in advance. Students must enroll for a minimum of three credit hours during 

the semester in which degree requirements are completed. The application for graduation is 

submitted electronically in Athena and requires no signatures.   

Late Filing for Graduation. A student who misses a graduation deadline by failing to file the 

Application for Graduation, Advisory Committee Form, and/or Program of Study Form will have 

the option of paying a single fee of $50 (check or money order in U.S. dollars) for the late 

processing of all required forms. All required graduation forms, and the late fee payment must be 

submitted to the Graduate School Office of Enrolled Student Services within 45 calendar days of 

the original deadline. After the 45-day late period, no students will be added to the commencement 

roster for the current semester.   

Change in Graduation Date. If a student cannot complete degree requirements in the semester for 

which a graduation application was submitted, the student should notify the Graduate School 

(gradinfo@uga.edu) to cancel the application.  Once the application has been cancelled, the student 

should reapply the following semester.  

Dissertation Completion  

Paperwork required: Submit your dissertation for a preliminary ETD Format Check. 

Paperwork required: Fill out the ETD Submission Approval form (G129) by the established 

deadline for the student’s graduation semester for a first format check. Instructions for formatting 

the thesis or dissertation can be found here.  Please do NOT create a brand-new ProQuest account 

when it is time to submit the final version of your thesis or dissertation. Simply log into your 

https://gradstatus.uga.edu/Forms/G162
http://grad.uga.edu/index.php/current-students/important-dates-deadlines/
http://grad.uga.edu/index.php/current-students/important-dates-deadlines/
file:///C:/Users/vanderkn/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/932YG5L5/gradinfo@uga.edu
https://www.etdadmin.com/uga
https://gradstatus.uga.edu/Forms/G129
https://grad.uga.edu/current-students/important-dates-deadlines/
https://grad.uga.edu/graduate-bulletin/theses-dissertations-overview/


 

31  

  

original ProQuest account, visit the document upload area, and replace the PDF that is there with 

the revised and final PDF.  Proof-reading changes cannot be made to the document once it has 

been accepted as final. Please make sure that you are happy with the document you submit and do 

not submit until you are sure no additional edits to the content will be needed. 

Dissertation release options: Dissertations normally become available upon a student’s 

graduation, as per Option 1 of form G129 above.  However, sometimes a dissertation may contain: 

• Patentable materials currently protected by patent application, or being considered for 

patent application; 

• Sensitive information that is protected by a confidentiality agreement with a research 

sponsor or funding agency; or 

• Materials anticipated for timely publication with a publisher who has restrictive pre-

publication or post-publication policies. 

If so, the student may choose Option 2 on the G129 to request an embargo (withhold) from the 

UGA Library for a period of two years from the date of degree conferral.  This option requires 

written justification and prior approval by the Dean of the Graduate School. To request an 

embargo, a letter from the major professor must be submitted to the Dean of the Graduate School 

well in advance of the ETD submission deadline.  The letter should include detailed documentation 

of the need for embargo. 

Embargo requests must be received by the Dean of the Graduate School at least four weeks prior 

to the ETD submission deadline. Embargo approval paperwork should be submitted with the 

G129 form by the Graduate School deadline.  

The Graduate School will not accept a dissertation until the student has been admitted to candidacy 

for the degree, which starts as soon as the Graduate School is notified that the student passed their 

comprehensive exam. The year on the title page of the dissertation or thesis will be the same year 

in which the degree is conferred. The theses or dissertation will not be forwarded to the University 

Library until the degree has been conferred. 

All requirements for the thesis or dissertation must be completed no later than two full weeks prior 

to graduation (see “Important Dates & Deadlines” on the Graduate School website). The final copy 

will not be accepted as the official copy until the Graduate School has received the signed approval 

form for the thesis or dissertation defense and the ETD submission approval form. These forms 

are due by the same deadline as the final copy of the thesis/dissertation. 

Dissertation for Advisory Committee: In addition to the Graduate School deadlines, a final draft 

of the dissertation must be submitted to the Advisory Committee no later than three weeks before 

the final examination. This draft is one that is approved by the Major Professor as being complete 

and editorially correct. Students should follow formatting guidelines based on the UGA Theses 

and Dissertations Student Guide to Preparation and Processing.   

The dissertation will be revised as required by the examination committee.  

By the deadline listed for the graduation semester, a complete formatted copy of the dissertation 

must be submitted to the Graduate School for a first format check.   

As per the Graduate School, a dissertation 

• presents original research or scholarship 

https://grad.uga.edu/current-students/important-dates-deadlines/
https://grad.uga.edu/wp-content/uploads/2025/03/theses_and_dissertations-STYLE-GUIDE_2025.pdf
https://grad.uga.edu/wp-content/uploads/2025/03/theses_and_dissertations-STYLE-GUIDE_2025.pdf
https://grad.uga.edu/wp-content/uploads/2021/05/theses_and_dissertations-STYLE-GUIDE_.pdf
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• demonstrates the student’s ability to understand and critically evaluate the literature of the 

field 

• reflects the student’s mastery of appropriate research methods and tools 

• shows that a student can address a major problem, arrive at successful conclusions, and 

report results in a literate fashion. 

The Graduate School also states that “all parts of the dissertation or thesis must contribute to the 

stated objectives of the research. The methods used in the research must be described adequately 

to permit an independent investigator to replicate the work.” 

The Graduate School permits two styles of dissertations: 

• Traditional style:  In addition to an introduction, literature review, and conclusion, this style 

may include materials and methods, results, discussion, literature cited, and figures tables 

as appropriate to the student’s discipline. Documentation and format must be consistent 

throughout the dissertation. 

• Manuscript style, which requires at least 2 publishable manuscripts.  The introduction, 

literature review, and concluding chapter or section will be presented separately from their 

briefer presentation in each manuscript to allow thoroughness not usually permitted by 

space limitations in peer-reviewed journals.  Each manuscript must be prepared in the style 

of the appropriate scientific journal.   Each manuscript must blend appropriately with the 

other parts of the dissertation, except for the differences required by journals (e.g., literature 

citations, table designations. Captions must accompany each figure on the same or 

preceding page of each manuscript. No reprints or photocopies of reprints will be permitted. 

The names of all authors, in journal-submitted order, and the name of the journal (with 

volume, page numbers, and date, if published) must be given as a footnote to the title on 

the first page of each manuscript to indicate the status of each manuscript. The student 

must be either the sole author or the first co-author of each manuscript in this style.  

For co-authored chapters: 

● The student must be able to defend the entire chapter 

● Must include an author contribution section 

● Must include a declarative statement that every co-author agreed for the chapter to be 

in the dissertation 

The Graduate School must receive proof of permission to use articles that have been published or 

accepted for publication. 

Exit Seminar/Oral Defense  

Paperwork required: Fill out the Approval Form for Doctoral Dissertation and Final Oral 

Examination (G164) as soon as defense is scheduled. 

Paperwork required:  Paperwork required:  Every committee member must fill out the Student 

Exam Performance Evaluation Form that they should receive by email prior to their exam. 

The final examination will consist of a seminar presentation of the student's research, followed by 

the defense/final exam. Questioning in the defense will emphasize the topic of the thesis or 

dissertation, but questions may be raised in any appropriate area.   

https://gradstatus.uga.edu/Forms/G164
https://gradstatus.uga.edu/Forms/G164
https://form.jotform.com/251984603402152
https://form.jotform.com/251984603402152
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The student and committee chair must appear in person for both components of the defense, but 

other committee members can participate via teleconference or video conference, provided that 

the comments of all participants can clearly and consistently be heard. If the major professor is not 

able to attend the defense in person, they can designate a substitute chair who is a current member 

of the committee. Under extenuating circumstances with approval by the Institute Director and 

Graduate Coordinator, a defense can be held completely remotely. 

All IPBGG students, staff, postdoc, and faculty members are invited and encouraged to attend the 

exit seminar. The Administrative Manager will notify the Institute members of the time and place 

of the final seminar and exam. An oral defense of the student’s dissertation with the Major 

Professor and Advisory Committee must take place by the Graduate School deadline.   

To pass, there can be no more than one ‘no’ vote, and the major professor (and co-major professor 

if any) must vote to pass.  Abstention is not permitted. 

**It is the student's responsibility to abide by Graduate School deadlines for graduation. Please 

check the Graduate School website under Current Students, Important Deadlines and Dates.  

Exit Interview Form 

Paperwork required:  The Exit Interview Form should be filled out before leaving campus.  All 

feedback is anonymous. 

All students are requested to fill out an exit interview form.  Results are aggregated, and answers 

cannot be attributed to any student. If desired, students may schedule a follow-up interview with 

the Institute director after the Exit Interview Form is completed, but prior to graduation.  

Commencement & Convocation 

Paperwork required: Fill out the Doctoral Commencement Information (G120) form if you will 

participate in the commencement ceremony.  

Besides the formal commencement/hooding ceremony, the CAES also hosts a separate 

convocation ceremony, with details announced a few weeks before the ceremony.  All students are 

encouraged to attend both ceremonies. 

 

 

http://grad.uga.edu/
http://grad.uga.edu/
https://www.jotform.com/251676932147161
https://gradstatus.uga.edu/Forms/G120
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prepare for the job market, all its students need enough background to be conversant with each

other, whether they are more interested in plant breeding or the genetics & genomics aspects. The

curriculum is designed accordingly.
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	There is an overall core curriculum for each degree that ensures broad training, while providing

flexibility to emphasize topical areas of greatest interest to individual students. Each student will

conduct their thesis or dissertation work under the supervision of their Major Professor and

Advisory Committee.
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	General Information


	Major Professor


	The Institute does not routinely sponsor lab rotations for incoming graduate students. Graduate

students need to identify a Major Professor before they are accepted by the Institute. Although

students may change Major Professors, most assistantships and other sources of funding may not
	be transferable among faculty. No faculty member is required to serve as the major professor for

any student.



	Director of Graduate Studies


	The Director of Graduate Studies is appointed by the Dean of the Graduate School upon the

recommendation and approval by the Institute director and academic dean. The Director of

Graduate Studies acts as a liaison between the Graduate School and the Institute. The duties for

this position are listed in the Graduate School’s Graduate Program Administration Handbook and

include signing documents related to graduate student activities and maintaining official Institute

graduate student documents. The current Director of Graduate Studies for IPBGG is Dr. Esther

van der Knaap.


	General Expectations of all Students


	Not only will graduate students be learning new techniques and information, but graduate school

is also a period when students get to hone their scientific reasoning, and their organizational and

team-working skills. To gain full advantage of the experience, students should take ownership of

their research and education and acknowledge that they have the primary responsibility for the

successful completion of their degree.


	Accordingly, students should attend and actively participate in all lab meetings, smaller group

meetings, and lab activities; maintain detailed, organized and accurate lab records, and be

responsive to advice and constructive criticism.


	During their graduate career, students are expected to learn to plan, design, analyze and conduct

high quality scientific research, including wet lab, computational, greenhouse and/or field

experiments; learn how to present and document their scientific findings; be engaged with their

research group and others in the plant science community at UGA; and keep up with the literature

so that they can actually advance their field in a meaningful and impactful way.


	Research Assistantships


	The Institute does not have standing assistantships, but most graduate students receive financial

aid in the form of Graduate Research Assistantships (GRAs) from their Major Professor. All

students receiving a GRA receive out-of-state tuition waivers and in-state tuition fee reductions of

$25 per semester. All students will still pay mandatory fees. Please see the for

additional information on these fees. In addition, all graduate students on graduate assistantships

are required to enroll in a mandatory health insurance program (or opt out) that is partially

subsidized by the University. Additional information on health insurance can be found at the

web page. Renewal of a GRA beyond the 1st year is contingent upon adequate

progress towards degree, satisfactory job performance, and availability of grant funding.
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	Work Requirements


	Assistantships are part-time jobs to help students defray the cost of their education, and thus

unrelated to their thesis/dissertation research. IPBGG MS students receive—as a minimum – a

41.61% GRA, which requires 16.6 hours of work on average (some weeks may require more; some

may require fewer). The minimum GRA for Ph.D. students is 41.24%, equivalent to 16.4 hours of

work per week on average. The type and schedule of work is solely at the discretion of the Major

Professor.
	Tax Withholding


	If you want taxes withheld from your paycheck to prevent a big bill at tax time, the UGA Finance

& Administration has instructions on filling out the necessary form.
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	Thesis/Dissertation Research


	Thesis/dissertation research is a degree requirement, not a job responsibility. Hence, any work

required to execute their research is in addition to the work responsibilities associated with an

assistantship.


	Institutional Affiliation


	All PBGG majors are affiliated with the Institute of Plant

Breeding, Genetics & Genomics. All students should use

their institutional affiliation in all their correspondence and

meeting presentations. Use the to obtain signature text for use with your emails


	UGA Email Signature


	UGA Email Signature
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	Logos


	There are several versions of the IPBGG logo for your use in posters and talks. These are

currently available as .eps or .png files. 
	There are several versions of the IPBGG logo for your use in posters and talks. These are

currently available as .eps or .png files. 
	Download 
	Download 

	them from the CAES 
	OMC Brand site
	OMC Brand site

	.
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	In addition, medallion logos are available by request, but their use is limited to social media.

These can be requested from the IPBGG office:
	Figure
	 
	Data Ownership


	Research notes, data, and reports are owned by UGA and must be left with the Major Professor

when the student graduates or leaves the program. A student may take copies, but not originals.


	Vacation Time


	Graduate Research Assistants do not earn vacation time; nevertheless, IPBGG recognizes time off

is necessary for mental health. Vacation/time off must be coordinated with the Major Professor.

Plan ahead of time and let your Major Professor know at least one month in advance.


	Leave of Absence


	Figure
	Paperwork required: Fill out the  (G133) form.


	Request for Leave of Absence from Graduate Enrollment


	Request for Leave of Absence from Graduate Enrollment




	A leave of absence provides a mechanism for students experiencing an unusual circumstance to be

exempt temporarily from the continuous enrollment policy. A leave of absence requires approval

of the graduate program coordinator and the dean of Graduate School. A leave of absence will be

granted only for good cause, such as serious medical and health-related issues, major financial and

employment issues; pregnancy, childbirth, childcare, elder care, and other significant family

issues; and other major personal circumstances that interfere with the ability to undertake graduate

study. An approved leave of absence does not stop the clock unless the leave is granted for

pregnancy, childbirth or adoption. Time on leave counts toward any University, Graduate School,

or program time limits pertaining to the degree being sought.


	Assistantship termination upon Graduation


	Assistantships come with a tuition waiver. If the assistantship is terminated early, the waiver is

withdrawn, and the student will owe out of state tuition for the semester (~$14,000). Hence, an

assistantship cannot be terminated before the last day of class.


	Students who will graduate before the end of the semester must therefore request a tuition waiver

from the graduate school. The request should be made no later than the start of the semester when

they will graduate.
	Once a student graduates, they may not remain on an assistantship past the date of the

commencement ceremony. Hence, if the student will stay on, it must be as a postdoc or technician.

Arrangements to create and advertise these positions must be made no later than the start of the

semester of graduation.


	Course Registration, CRN Numbers, & Minimum Enrollment


	Full-time students on a graduate assistantship should register for 18 hours during Fall and Spring

semester, and 12 hours during the summer session. Students should enroll for classes at least 1

month prior to the start of each semester.


	Students who do not have an assistantship must register for a minimum of 3 hours of credit during

any semester in which they use University facilities and/or faculty/staff time. This includes

semesters in which they are completing comprehensive examinations and defending their thesis or

dissertation.


	Ensure you register for the correct section. You will notice each course is listed in triplicate in

Athena, differing only by CRN number. The three sections correspond to the three campuses.

Register for the section with the CRN that corresponds to your campus (Athens, Griffin, or Tifton).

Clicking on the course title will tell you which campus each section corresponds to.


	Ombudsperson


	The University of Georgia are designated individuals who serve as independent,

neutral, and informal resources for UGA students, faculty, and staff. Rather than serving as

advocates for individual members of the University community, these individuals are advocates

for fairness, and they function as a source of information and referral. They assist, to the extent

possible, in informally resolving concerns brought to their attention. They serve as third-party

information providers who remain neutral while assisting individuals in having their concerns

addressed through appropriate channels, including those related to discrimination and harassment.
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	Graduate First seminar


	This is a UGA requirement for all new graduate students. The series

supplements discipline-specific training in graduate students’ academic programs. GradFirst

seminars are 1-credit courses (GRSC 7001). The IPBGG usually has its own section, so please

check with the PBGG Administrative Manager for details the semester you wish to enroll.
	GradFirst seminar 
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	Continuous Enrollment Policy


	All enrolled graduate students must maintain continuous enrollment from matriculation until

completion of all degree requirements. Continuous enrollment is defined as registering for a

minimum of three (3) credits in at least two semesters per academic year (Fall, Spring, Summer)

until the degree is attained or status as a degree-seeking graduate student is terminated. Doctoral

students must maintain enrollment during fall and spring semesters (breaking only for summer

semesters) until the residency requirement has been met. All students must be enrolled for at least

three graduate credits in the semester in which degree requirements are completed.


	Industry Internships & Teaching Practicum


	The IPBGG offers internship credit (as PBGG 9980) for those students who want internship

experience with industry. For those interested in a teaching career, consider taking a teaching

practicum (as PBGG 9990) with a suitable professor. More details are in the course catalog.


	Most of the major seed and biotechnology companies host student interns throughout the year.

Information is usually posted in the job section of the company web sites, and applications are

normally due in approximately an October-November timeframe but can vary depending on the

company.
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	Institute Seminars


	can be a major source of information delivery that complements

information obtained in the classrooms. All full-time graduate students are

expected to attend the regularly scheduled Institute seminar series if at all

possible, and sign-in is required at each seminar. Exceptions are those

students who have a conflict in class scheduling. Students who regularly

cannot attend seminars should notify the IPBGG Administrative Manager.
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	Annual Retreat


	are an important part of the educational

experience and help promote teamwork and cohort

formation. All students are expected to attend the IPBGG

annual retreat unless they have a valid excuse, in which case

they should notify the IPBGG Administrative Manager.

Graduate students also play a key role in planning the retreats,

the planning of which rotates among the three campuses.
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	The Annual Boerma Symposium


	This symposium alternates between Athens and Tifton, and is primarily planned and executed by

the graduate students. Because the main purpose is to benefit graduate students, the IPBGG will

cover the attendance costs for IPBGG students at other campuses.


	Network!


	It is prudent for students to start establishing relationships with possible future employers. Take

advantage of all Plant Center and IPBGG events that bring industry representatives to campus and

introduce yourself to them. The same goes for professional meetings- do not be afraid to approach

any of the attendees, particularly if you like their work or would like information from them.

Follow-up with an email to speakers introducing yourself and complimenting their talk/message.

To help with networking, IPBGG graduate students are eligible for 250 upon

request.
	business cards 
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	LinkedIn


	Figure
	In keeping with current standards, all IPBGG graduate students are encouraged to set

up and maintain a LinkedIn profile.


	 
	Be spotlighted


	The IPBGG spotlights current students on its landing website page. Past spotlights remain

. If you are willing to be profiled on the IPBGG web site, please go ahead

and fill out this .
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	Travel


	Traveling out of state for your research or meeting? You must request a  before leaving Georgia. Failure to do so means that it will not be possible to reimburse you for

your travel expenses. Even if you are not planning on reimbursement, obtaining a TA is still

necessary for insurance purposes. This link will also give you access to the you

must file upon your return.


	Travel Authorization


	Travel Authorization
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	UGA Drivers


	All UGA drivers must complete the following annual training and submit a driver acknowledgment

form, accessible through the last slide in the training module.   If a student drives for their project three or more times per week, they are considered a primary

driver and must also complete an annual MVR through the UGA Policy Department (found here

).


	UGA Motor Vehicle Policy Training
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	https://insurance.uga.edu/insurance/MVR_request.pdf
	https://insurance.uga.edu/insurance/MVR_request.pdf


	 
	Graduate Student Files


	Graduate student files are maintained in the Institute main office in Athens. The Director of

Graduate Studies and the Administrative Manager & Graduate Program Administrator are

responsible for their safekeeping.


	Satisfactory GPA


	A student must maintain a 3.0 (B) average on the graduate transcript and on the program of study.

Graduate students whose cumulative GPA falls below 3.0 will be placed on academic probation by

the Graduate School. If their GPA is still below 3.0 after a semester on probation, they will be

dismissed from the Graduate School.


	Unsatisfactory grades for PBGG 7000/9000


	When a student earns a grade of ‘U’ in PBGG 7000/9000, the advisor should explain the reason

for the grade and provide expectations the student needs to follow to make satisfactory progress

by the end of the following semester. Continued unsatisfactory performance may be grounds for

dismissal from the program.


	Annual Graduate Student Evaluation


	Paperwork required: The major professor must fill out the and review with the student by May 30 every year.
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	Evaluation form 


	UGA requires all graduate students to undergo an annual evaluation of their progress towards

accomplishing their degree objectives. Major Professor and student will sign the evaluation form

electronically to be included in the student’s file. The student’s signature does not signify
	agreement with the evaluation- it merely signifies that the evaluation took place. This evaluation

will be conducted in May and must be submitted no later than May 30th of each year.



	In case of a generally ‘poor’ or ‘deficient’ evaluation, the Major Professor should enumerate in the

comments section of the evaluation clear guidelines the student needs to follow to make

satisfactory progress and specify a clear time frame in which the student must show adequate

progress. Examples of guidelines may include specific research tasks to be completed, courses to

be taken, grades to be achieved in certain courses, or others.


	More frequent evaluations may be requested by the student or Major Professor. If so, the Director

of Graduate Studies or Institute Director should be present at the evaluation.


	Annual Report on Student Activities


	Paperwork required: Every student must fill out the by

September 1 every year.


	Annual Report of Student Activities form 
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	UGA’s Office of Assessments requires each program to monitor their students’ professional

development. In the past, the program’s Administrator would email students to obtain the

necessary information. To streamline the process, students are asked to provide the necessary

information by filling out the Annual Report of Student Activities form.


	Dismissal from Graduate Program


	A student failing to make adequate progress towards degree objectives may be dismissed from the

graduate program by the Graduate Committee in consultation with the student’s Major Professor.

There are two types of dismissal; one is failure to make progress toward a degree, which is the

purview of the Institute, and includes dismissal for failing the written or oral comprehensive exams

more than once each. The second is failure to maintain satisfactory grades for more than one

semester. This is an automatic dismissal by the Graduate School.


	Request for Reconsideration by Graduate Committee


	A student dismissed from the PBGG graduate program (not to be confused with being dismissed

from the UGA Graduate School) may submit a letter to the Graduate Committee to ask for

reconsideration if the letter provides new information regarding reasons for the failure to make

adequate progress towards their degree. The student has 30 days in which to file an appeal from

the date of notification of their dismissal.


	Dismissal Appeal to the Institute


	If the dismissal is upheld by the Graduate Committee, a student dismissed from the PBGG graduate

program has 15 days during which they may submit an appeal letter to the Institute Director. Upon

receipt of the appeal letter, the Institute Director will appoint a committee of three faculty members

not serving on the Graduate Committee to handle the appeal. The appointed committee will decide

within 30 days of receiving the appeal, based on information obtained from the student, their Major

Professor, and the Graduate Committee.
	Dismissal Appeal to the College


	If a dismissal has been upheld by the IPBGG, then the student has 30 days in which to appeal the

decision to CAES, as per the 
	If a dismissal has been upheld by the IPBGG, then the student has 30 days in which to appeal the

decision to CAES, as per the 
	instructions
	instructions

	.



	Dismissal Appeal to the Graduate School


	A dismissal upheld by the college may be appealed to the dean of the Graduate School within 30

days of the college's decision. When students are terminated by the Institute, but not

simultaneously by the Graduate School, they may apply for admission to another graduate program

if they wish to do so.


	Adherence to UGA policies


	Students are expected to demonstrate professional behavior while enrolled in the graduate

program and to act in a manner that demonstrates integrity and respect for others and the campus

environment. All students should be familiar with:


	• 
	• 
	• 
	 
	Non-Discrimination and Anti-Harassment Policy


	Non-Discrimination and Anti-Harassment Policy





	• 
	• 
	 
	Student Conduct Code


	Student Conduct Code





	• 
	• 
	Work Place Violence Policy


	Work Place Violence Policy


	Work Place Violence Policy






	Academic Honesty


	Figure
	Every student agrees to abide by It is the

student’s responsibility to become familiar with the policy. The policy is located

on the Office of Instruction website. Violation of academic honesty may result

in the following: Receipt of a failing/unsatisfactory assignment or course grade,

placement of a dishonesty notation on transcript, suspension, dismissal, or

expulsion. Note that not being familiar with the policy does not serve as an

excuse for transgressions.


	UGA’s Academic Honesty Policy
	UGA’s Academic Honesty Policy

	. 
	. 


	Policy on use of Generative AI in the classroom and class assignments


	UGA’s states that use of technology, including generative AI tools, is unacceptable unless

otherwise authorized by the instructor of record. Instructors are encouraged to explicitly state their

policy on the use of Generative AI in general or for specific assignments.
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	Policy on use of Generative AI in thesis and dissertations


	Effective January 19, 2024. “Per the Graduate Bulletin, the master’s thesis demonstrates

independent judgment in developing a problem from primary sources, and a dissertation represents

originality in research, independent thinking, scholarly ability, and technical mastery of a field of

study. It is the responsibility of the advisory committee to review and evaluate the thesis or

dissertation as a representation of a student’s individual effort. As such, the use of generative AI

in theses and dissertations is considered unauthorized assistance per the Academic Code of

Honesty and is prohibited unless specifically authorized by members of the advisory committee

for use within the approved scope. If approved by the advisory committee, the extent of generative

AI usage should be disclosed in a statement within the thesis or dissertation.”


	Mental Health and Wellness Resources


	If you or someone you know needs assistance, you are encouraged to contact in the Division of Student Affairs at 706-542-7774. They will help you navigate any

difficult circumstances you may be facing by connecting you with the appropriate resources or

services.
	Student Care and
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	Outreach 


	L
	LI
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	• If you need help managing stress, anxiety, relationships, and others, please visit

for a list of FREE workshops, classes, mentoring, and health coaching led by

licensed clinicians and health educators in the University Health Center.


	BeWellUGA 
	BeWellUGA 
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	• Additional resources can be accessed through the UGA App.




	Disabilities Statement


	Students with a documented disability by the UGA should contact the

Institute of Plant Breeding, Genetics, and Genomics administrative manager at or

706-542-5607. Please note that the IPBGG is unable to accommodate any disability without

documentation from the Disability Resource Center.
	Disability Resource Center 
	Disability Resource Center 
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	IPBGG resources


	PBGG Graduate Student Association


	All PBGG graduate students are strongly encouraged to participate actively in the PBGG Graduate

Student Association (PBGG GSA). The PBGG GSA is an organization made up of all graduate

students and open to post-docs and staff members in the department. The PBGG GSA exists

to provide a framework for developing professional, academic, and social networks and to foster

an inclusive environment for graduate students, in recognition of the importance of positive peer

relationships. The GSA also advocates for graduate students at the Institute and University levels.

The GSA is led by a group of student

officers who are elected every spring at the

PBGG Annual Retreat. PBGG GSA

leadership committee is made up of a

president, three vice-presidents

representing each of the campuses where

PBGG students are located (Athens,

Tifton, and Griffin), a secretary, treasurer,

journal club chair, social chair, webmaster,

fundraising chair, and GSA delegate.

Further descriptions of each of these roles

and the overall mission of the organization

can be found in the PBGG GSA

Constitution. Current officers are in the

photo.


	Figure
	Photo Contest


	The GSA hosts regular photo contests with cash prizes. Check out the Note the extra

award for photos selected by the webmaster to serve as the website banner photo.


	guidelines. 
	guidelines. 


	Travel support


	The IPBGG encourages its graduate students and postdoctoral scientists to gain experience in

presenting their work and gaining exposure to other audiences. Therefore, a student or

postdoctoral scientist presenting a paper or poster at a professional conference may apply for a

travel award from the Institute to help defray the cost of travel. The guidelines below will be used

in considering all travel requests. Up to 40 requests that meet these guidelines will be honored for

requests made before March 15. After that, fund availability will determine if any additional

awards can be made the rest of the fiscal year.


	• 
	• 
	• 
	Applicants must be reporting results of their research and be the primary author of the oral

or poster presentation.



	• 
	• 
	The meeting or conference must be of regional, national, or international

importance. Commodity-specific meetings also qualify.



	• 
	• 
	Applicants are limited to one travel award per UGA fiscal year (July 1 through June 30).



	• 
	• 
	Up to $1000 may be requested for domestic travel and $1500 for international travel.



	• 
	• 
	The applicant should send a brief paragraph addressed to the Institute Director naming the

conference, the presentation to be given, and a breakout of anticipated costs.



	• 
	• 
	Accompanying the request should be evidence that the research has been accepted for

presentation along with a copy of the abstract to be presented.

	• 
	• 
	The recipient must explicitly agree to identify the IPBGG as one of their affiliations, and

to display the IPBGG logo in their slides or poster.



	• 
	• 
	Graduate students must be PBGG majors and in good standing within the Institute, which

includes routine seminar attendance in person and attendance at the previous retreat unless

a valid excuse is provided for not having attended, and timely submission of all required

paperwork.



	• 
	• 
	Please submit travel requests to the IPBGG Administrative Manager, () at

least one month prior to the beginning of the trip.


	pbgg@uga.edu
	pbgg@uga.edu




	Alternatively, PBGG faculty, staff, students, & postdocs may request up to $1000 domestic or

$1500 international funding to help defray the cost of a study visit to another lab. The goal is to

facilitate the acquisition of new training or skills not available on campus, and not the conduct of

on-going research. Applicants should send a brief letter addressed to the Institute Director

describing the purpose or goals of the study visit and a breakout of anticipated costs. Students and

postdocs must be in good standing as described above.


	Meeting these criteria is not a guarantee of funding. Funding is contingent on availability of funds

in the Institute. Institute funding may be added to travel assistance from other sources. Funding

recipients are strongly encouraged to use these funds to from the UGA

Graduate School.


	match travel fund requests 
	match travel fund requests 


	BioRender


	Figure
	The IPBGG has a group license for BioRender. It can be

used to make great graphics for PowerPoint slides, for

posters, for diagrams to include in grant proposals and for

use in journal publications. Note the latter use requires an additional license, which is included

in the IPBGG license.


	Poster Printing


	• 
	• 
	• 
	Students in Athens have access to the CAGT printer via the .


	on-line request form
	on-line request form



	• 
	• 
	Those in Tifton should contact Michelle Cooper ()


	mcooper@uga.edu
	mcooper@uga.edu



	• 
	• 
	Those in Griffin should contact William Lee Taylor ()


	taylor68@uga.edu
	taylor68@uga.edu




	Additional poster printing capacity is available through the and the ,

and businesses like .


	Graduate School 
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	Tate Center
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	Kinkos/FedEx


	Watch and Learn


	Check out the IPBGG video clips on methodology. They are contributed by

students as part of their Plant Breeding Practicum.


	library of YouTube 
	library of YouTube 


	 
	CAES Resources


	Greenhouses and Growth Chambers


	Figure
	The college has numerous greenhouses and growth facilities in all campuses.

Those in Athens can be for a fee.


	reserved and used 
	reserved and used 


	Experiment Stations and Research & Education Centers


	The CAES maintains —available for research – at all the

major ecological zones of Georgia.
	experimental farms
	experimental farms


	 
	Additional Resources


	Statistical Consulting Center


	will help students plan and design their experiments and

analyze their data. Consult before you start!


	The Statistical Consulting Center 
	The Statistical Consulting Center 


	Writing Support at the UGA Libraries


	“Support to UGA students, staff, and faculty at any stage of the writing process.”  through the English Department and through the UGA Libraries.


	Available


	Available




	Figure
	The Plant Center


	The connects IPBGG students with the larger plant science

community on campus through a spring symposium and a fall retreat. All IPBGG

students are strongly encouraged to participated in the Plant Center.


	Plant Center 
	Plant Center 


	Graduate School Travel grants


	The Graduate School also offers Travel Grants. IPBGG travel funding can be used as matching

funds. Check the for deadlines and conditions


	Graduate School Travel Grant website 
	Graduate School Travel Grant website 


	UGA Core Facilities


	Need specialized equipment, access to analytics or electron microscopy? Check out the 16

specialized on campus.


	core facilities 
	core facilities 
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	EndNote


	UGA students may download a copy of EndNote from the UGA library

website. Using EndNote to manage your literature and citations for your

proposal, thesis/dissertation, and manuscripts will spare from having to

reformat your citations for different formats and purposes.


	Build your CV


	Professional photos (free)


	Photos can also be obtained from the

UGA myID office for a nominal fee.


	For social media, portfolios, etc:   UGA 
	Career Center
	Career Center

	. 

	Set up your LinkedIn profile


	All PBGG students are encouraged to set up a LinkedOn profile

and follow the IPBGG, as well as other professional societies and

biotech/breeding companies.


	Figure
	IPBGG Scholarship Awards


	The IPBB offers 3 scholarship awards, worth $2500

each, to its best students every year. These are the:


	Figure
	• 
	• 
	• 
	Glenn and Helen Burton Feeding the Hungry

Scholarship Award



	• 
	• 
	Roger and Cindy Boerma Plant Breeding

Excellence Scholarship Award



	• 
	• 
	Peggy Ozias-Akins Leadership in Science Award


	We are currently awarding two Burton awards per year, at least one of which is for Masters-level

students. The remaining awards are PhD-only. Applications are due November 1 every year.

Application instructions are on the .


	IPBGG website
	IPBGG website
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	The John Ingle Innovation in Plant Breeding Awards


	These awards provide IPBGG graduate students with seed monies with which to

pursue their own research directed at novel plant breeding approaches. MS,

PhD, and postdocs are eligible.


	Applications are due May 30 every year. Application instructions are on the

.


	IPBGG website
	IPBGG website


	Cultivate


	Let the college make and feature your professional profile on !


	Cultivate
	Cultivate


	Broadus Browne Research Awards


	Figure
	These are the CAES top research awards for its graduate students, named after

plant breeder and first director of the Georgia Agricultural Experiment Station

in Athens. Applications are due the last Friday in January; instructions are on

the .


	Broadus Brown award website
	Broadus Brown award website


	As each unit can only submit 1 MS and 1 PhD nominee, PBGG students

wishing to be considered must submit a draft of their application materials by

Dec 15, and the Steering Committee will select the final nominees from IPBGG.


	3MT


	The CAES holds a 3MT competition in early August.

Each unit can nominate 1 MS and 1 PhD student for

the 3MT competition. To select these students, the

IPBGG will hold a 3MT competition each year on or

about June 15. Thus, students wishing to compete

should notify the IPBGG Administrator by May 15.


	Figure
	Borlaug Scholars


	Figure
	These are awarded by the NAPB, and the intent is to help train and

prepare students interested in industry careers. Applications usually

accepted December through early March. Check the NAPB

for the latest guidelines.


	Borlaug Scholar website 
	Borlaug Scholar website 


	FFAR Fellows


	This fellowship’s purpose is to train future leaders in

agriculture. Applications usually start around November

and are due about April 15. Check the for the latest guidelines.


	FFAR Fellows


	FFAR Fellows


	website 


	Figure
	Students selected as FFAR Fellows need $15,000 to cover the costs. The IPBGG will cover this

cost, thus ensuring every student can afford this fellowship if selected.
	NSF Graduate Research Fellowships


	These provide an annual stipend of $37,000 for

the graduate student, and a cost-of-education

allowance of $16,000 to cover tuition and fees.

Limited to one application submitted in the 1st year of graduate school. Students must be a US

citizen, US national, or permanent resident. Check out  (which are usually in October).


	the website for guidelines and deadlines


	the website for guidelines and deadlines
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	NIFA Predoctoral Fellowships


	These provide an annual stipend of $35,000, and a

cost-of-education allowance of $25,000 to the

institution. Applicants must be a US citizen, US

national, or permanent resident, and they must have

passed comprehensive exams. Check out (which are

usually in October).


	the website for guidelines and deadlines 
	the website for guidelines and deadlines 


	Department of Energy - Office of Science Graduate

Fellowship (SCGF) Program


	Figure
	These fellowships support outstanding graduate students working on bioenergy-related projects.

More information is available on the .


	program website
	program website


	Mentor a high school or college student over the summer


	• 
	• 
	• 
	is a six-week summer internship for high school students, who

work under the direction of graduate student or other lab personnel.


	Young Scholars Program 
	Young Scholars Program 



	• 
	• 
	is a similar program for

college students interested in research careers.


	Research and Extension Experiences for Undergraduates (REEU) 
	Research and Extension Experiences for Undergraduates (REEU) 




	Work-Life Resources


	• 
	• 
	• 
	 
	Mental Health Initiative


	Mental Health Initiative





	• 
	• 
	– helps coordinate care and assistance for all students who

experience hardship or other unseen circumstances


	Student Care and Outreach 
	Student Care and Outreach 



	• 
	• 
	– helps graduate students who experience an

unexpected financial hardship


	The Graduate Student Emergency Fund 
	The Graduate Student Emergency Fund 



	• 
	• 
	– helps foster an inclusive, informed community for LGBTQIA+

individuals through collaboration, education and advocacy


	UGA Pride Center 
	UGA Pride Center 



	• 
	• 
	– Assisting international students cope with life in the USA and

helping internalize the campus
	International Student Life 
	International Student Life 




	 
	 
	Figure
	 
	  
	 
	  
	The Master of Science (M.S.) Degree Program


	A for MS students is provided on the PBGG website


	checklist 
	checklist 

	 
	 


	Advisory Committee


	Paperwork required: Use the (the AdvCmte tab) to select or

propose members of your Graduate Advisory Committee. Instructions are available in the How To

link on the AdvCmte tab of the student portal. Advisory Committees should be established by the

end of the 1st year (3 semesters).


	Enrolled Student Progress Portal 
	Enrolled Student Progress Portal 


	The Advisory Committee along with the major professor share responsibilities to monitor graduate

student progress and guide the student toward timely completion of their degree program. The

advisory committee is charged with framing and approving programs of study, advising students

on required research skills, directing and approving comprehensive examinations, guiding the

design of thesis/dissertation research projects, reading and approving the final thesis document

and approving the final oral examination (defense).


	An Advisory Committee consisting of three or more faculty members needs to be in place by the

end of the second semester of residence. These committee members must be selected by the student

together with their major professor, and shall consist of the Major Professor, who must have

Graduate Faculty status, and two other faculty members, at least one of whom must have Graduate

Faculty status.


	This committee will approve the student's program of study and thesis plan and administer the final

oral examination. The student will keep the Advisory Committee informed of progress being made.


	Program of Study


	Paperwork required: Fill out the form by the end of the student’s

first year (12 months) and the (G138) form by end of the second week of

classes of the semester of graduation.


	Preliminary Program of Study 
	Preliminary Program of Study 

	Final Program of Study 
	Final Program of Study 


	M.S. students must have 30 credit hours to graduate, which must include 21 hours of course work,

12 hours of which must be graduate level courses only (i.e., not split undergraduate/ graduate

courses, e.g., 4100/6100). No more than six hours of Research (PBGG 7000) or Thesis (PBGG

7300) will be counted as hours on your program of study. M.S. students may transfer 6 graduate

course credits from another institution. Fill out the form (G134) to

request transfer credit. The following courses are required for graduation:


	Request for Transfer Credit 
	Request for Transfer Credit 


	● 
	● 
	● 
	one credit of GradFIRST seminar (GRSC 7001) taken the first year.


	o 
	o 
	o 
	PBGG usually has a section for their students – check with the Administrative

Manager for information.






	● 
	● 
	one course of Research Seminar (PBGG/CRSS/HORT 8861)



	● 
	● 
	one course of Plant Breeding (PBGG/CRSS/HORT 6140) or equivalent



	● 
	● 
	one course of Plant Breeding Practicum (PBGG/CRSS/HORT 6000)



	● 
	● 
	one Statistics course (STAT 6220 or STAT 6315 or FANR 6750 or higher) or equivalent



	● 
	● 
	3 hours of PBGG 7300 (thesis writing)




	The final course selection is made by the student with the advice and consent of their Major

Professor and their advisory committee. A may be found on the
	list of recommended electives 
	list of recommended electives 

	IPBGG web site. The student will work with their Major Professor and Advisory Committee on

the initial program of study by their first semester.



	This Program of Study must be approved by the Advisory Committee and the Graduate

Coordinator and is due to the Graduate School by the end of the second week of classes of the

semester of graduation. However, students are strongly advised to have their Advisory Committee

approve their coursework well before most of their courses are taken. Committees are under no

obligation to approve a program of study ‘after the fact’ and may require additional coursework if

they are not consulted before the student has completed their coursework. The Administrative

Manager will forward the Program of Study form to committee members and the Graduate School

for approval.


	All Graduate School requirements for a master’s degree must be fulfilled within a six-year time

frame, beginning with the first registration for graduate courses listed on the program of study and

ending with the final semester of the sixth year.


	Residency Requirement


	The minimum residency requirement is one academic year (two consecutive semesters of full-time

study).


	Thesis Proposal (due by the end of first year/12 months for full time students)


	As per the graduate school, “A Master’s thesis demonstrates independent judgment in

developing a problem from primary sources.” A thesis proposal approved by the Advisory

Committee must be submitted to the Administrative Manager by the end of the first year (3

semesters = 12 months for full-time students). These items become a permanent part of the

student's Institute file and record. The thesis proposal is to ensure that a student starts early on a

research project suitable for a thesis. A draft plan of the proposed research will be formulated

together with the student's Major Professor by the end of the first semester. The full proposal must

be finalized and approved by the students’Advisory Committee by the end of the second semester

at a scheduled committee meeting, with committee members present, either physically or digitally.

Committee members must receive a copy of the proposal at least 7 days prior to the scheduled

meeting.


	As a minimum, these research proposals should contain the research objectives and rationale, a

proposed research approach, a research timeline, and a review of all the pertinent literature. The

level of detail in the materials and methods section is at the discretion of the student and the

committee members. Students are encouraged to prepare a slide presentation of their proposed

research to present at their committee meeting.


	Faculty are strongly encouraged to assign the research hours (PBGG 7000) a grade of "U" for

students who do not have their proposal approved by the deadline. At the committee's discretion,

a student may receive an additional semester to finalize the proposal before the student is assigned

a “U.”


	Thesis


	Paperwork required: Submit your dissertation for a preliminary .


	ETD Format Check
	ETD Format Check


	Paperwork required: Fill out the form (G129) by the established

for the student’s graduation semester for a first format check. Instructions for formatting

the thesis or dissertation can be found . Please do NOT create a brand-new ProQuest account
	ETD Submission Approval 
	ETD Submission Approval 

	deadline 
	deadline 

	here
	here

	when it is time to submit the final version of your thesis or dissertation. Simply log into your

original ProQuest account, visit the document upload area, and replace the PDF that is there with

the revised and final PDF. Proof-reading changes cannot be made to the document once it has

been accepted as final. Please make sure that you are happy with the document you submit and do

not submit until you are sure no additional edits to the content will be needed



	Thesis release options: Theses normally become available upon a student’s graduation, as per

Option 1 of form G129 above. However, sometimes a thesis may contain


	• 
	• 
	• 
	Patentable materials currently protected by patent application, or being considered for

patent application;



	• 
	• 
	Sensitive information that is protected by a confidentiality agreement with a research

sponsor or funding agency; or



	• 
	• 
	Materials anticipated for timely publication with a publisher who has restrictive pre�publication or post-publication policies.




	If so, the student may choose Option 2 on the G129 to request an embargo (withhold) from the

UGA Library for a period of two years from the date of degree conferral. This option requires

written justification and prior approval by the Dean of the Graduate School. To request an

embargo, a letter from the major professor must be submitted to the Dean of the Graduate School

well in advance of the ETD submission deadline. The letter should include detailed documentation

of the need for embargo.


	Embargo requests must be received by the Dean of the Graduate School at least four weeks prior

to the ETD submission deadline. Embargo approval paperwork should be submitted with the

G129 form by the Graduate School deadline.


	Thesis for Advisory Committee: Please submit an electronic copy of the thesis to the Advisory

Committee at least two weeks prior to oral defense. This draft is one that is approved by the Major

Professor as being complete and editorially correct. Students should follow formatting guidelines

based on the   
	UGA Theses and Dissertations Student Guide to Preparation and Processing
	UGA Theses and Dissertations Student Guide to Preparation and Processing

	.


	.




	The thesis must demonstrate unity and purpose. All parts of the thesis must contribute to the stated

objectives of the research. The methods used in the research must be described adequately to

permit an independent investigator to replicate the work. The thesis will obtain final approval after

the suggested changes made by the advisory committee are completed.


	The thesis will be revised as required by the examination committee.


	The Graduate School permits two styles of theses:


	• 
	• 
	• 
	Traditional style: In addition to an introduction, literature review, and conclusion, this style

may include materials and methods, results, discussion, literature cited, and figures tables

as appropriate to the student’s discipline. Documentation and format must be consistent

throughout the dissertation.



	• 
	• 
	Manuscript style, which requires at least 1 publishable manuscript. The introduction,

literature review, and concluding chapter or section will be presented separately from their

briefer presentation in each manuscript to allow thoroughness not usually permitted by

space limitations in peer-reviewed journals. Each manuscript must be prepared in the style

of the appropriate scientific journal. Each manuscript must blend appropriately with the

other parts of the thesis, except for the differences required by journals (e.g., literature

	citations, table designations. Captions must accompany each figure on the same or

preceding page of each manuscript. No reprints or photocopies of reprints will be permitted.

The names of all authors, in journal-submitted order, and the name of the journal (with

volume, page numbers, and date, if published) must be given as a footnote to the title on

the first page of each manuscript to indicate the status of each manuscript. The student

must be the first author of each manuscript in this style.


	citations, table designations. Captions must accompany each figure on the same or

preceding page of each manuscript. No reprints or photocopies of reprints will be permitted.

The names of all authors, in journal-submitted order, and the name of the journal (with

volume, page numbers, and date, if published) must be given as a footnote to the title on

the first page of each manuscript to indicate the status of each manuscript. The student

must be the first author of each manuscript in this style.




	For co-authored chapters:


	● 
	● 
	● 
	The student must be able to defend the entire chapter.



	● 
	● 
	Must include an author contribution section.



	● 
	● 
	Must include a declarative statement that every co-author agreed for the chapter to be

in the dissertation.




	The Graduate School must receive proof of permission to use articles that have been published or

accepted for publication.


	Time Limits


	Master’s degree students must complete all degree requirements, including all coursework on their

approved program of study and defend their thesis within three years of matriculation.


	A special request for an extension of time on the three-year expiration may be made to the dean of

the Graduate School. This request must include specific reasons that the student did not complete

requirements in the time allotted by Graduate School policy. A petition of this type must include

1) a specific timeline for the completion of requirements, 2) an approved advisory committee form,

if required for the degree, 3) an approved program of study and a letter of support from both the

program graduate coordinator and the major professor.


	Application for Graduation


	Paperwork required: Fill out the Application for Graduation form, available on . Due no

later than Friday of the second full week (the first full week for summer) of classes in the semester

that you plan to graduate.


	Athena
	Athena


	Students must enroll for a minimum of three credit hours during the semester in which degree

requirements are completed.


	Late Filing for Graduation. A student who misses a graduation deadline by failing to file the

Application for Graduation, Advisory Committee Form, and/or Program of Study Form will pay

a single fee of $50 (check or money order in U.S. dollars) for the late processing of all required

forms. All required graduation forms, and the late fee payment must be submitted to the Graduate

School Office of Enrolled Student Services within 45 calendar days of the original deadline. After

the 45-day late period, no students will be added to the commencement roster for the current

semester.


	Change in Graduation Date. If a student cannot complete degree requirements in the semester for

which a graduation application was submitted, the student should notify the Graduate School

() to cancel the application. Once the application has been cancelled, the student

should reapply the following semester.
	gradinfo@uga.edu
	gradinfo@uga.edu


	Exit Seminar


	An oral defense of the student’s thesis with their Major Professor and Advisory Committee must

take place by the Graduate School deadline. The exit seminar should immediately precede the

defense unless there are extenuating circumstances. Students should provide the title and

appropriate photos to the IPBGG Program manager in time to prepare and send out seminar

announcements, as required by the Graduate School. All IPBGG students, staff, postdoc, and

faculty members are invited and encouraged to attend the exit seminar.


	Final Exam


	Paperwork required: Fill out the  (G140) prior to your examination. It will be routed to your committee members for their approval.


	Approval Form for Master's Thesis and Final Oral Examination


	Approval Form for Master's Thesis and Final Oral Examination




	Paperwork required: Every committee member must fill out the that they will receive by email prior to the exam.


	Student Exam Performance


	Student Exam Performance


	Evaluation Form 


	A final examination on both the program of study and the thesis is required and will be administered

by the Advisory Committee. Defense of the thesis will be by an oral examination. All members of

the Advisory Committee must participate in the entire defense, and the committee must approve

the defense with no more than one dissenting vote.


	Exit Interview Form


	Paperwork required: The should be filled out before leaving campus. All

feedback is anonymous.


	Exit Interview Form 
	Exit Interview Form 


	All students are requested to fill out an exit interview form. Results are aggregated, and answers

cannot be attributed to any student. If desired, students may schedule a follow-up interview with

the Institute director after the Exit Interview Form is completed, but prior to graduation.


	Commencement & Convocation


	Paperwork required: Fill out the (G120) form if you will

participate in the commencement ceremony.


	Doctoral Commencement Information 
	Doctoral Commencement Information 


	Besides the formal commencement ceremony, the CAES also hosts a separate convocation

ceremony, with details announced a few weeks before the ceremony. All students are encouraged

to attend both ceremonies.


	 
	M.S. transfer to Ph.D. Program


	An M.S. student requesting to transfer to a Ph.D. program prior to completing all requirements for

a M.S. degree must have finished 1 year of study during which they maintain a minimum GPA of

3.5 and demonstrate acceptable performance in research as determined by the student’s Advisory

Committee at a formal meeting.


	 
	The Doctor of Philosophy (Ph.D.) Degree Program


	A for PhD students is provided on the  
	checklist 
	checklist 

	 
	 

	PBGG website
	PBGG website

	 
	 


	Advisory Committee


	Paperwork required: Use the (the AdvCmte tab) to select or

propose members of your Graduate Advisory Committee. Instructions are accessible from a

“How To” link on the “AdvCmte” tab of the student portal. Advisory Committees should be

established by the end of the 1st year.


	Enrolled Student Progress Portal 
	Enrolled Student Progress Portal 


	The Advisory Committee along with the major professor share responsibilities to monitor graduate

student progress and guide the student toward timely completion of their degree program. The

advisory committee is charged with framing and approving programs of study, advising students

on required research skills, directing and approving the comprehensive examinations, guiding the

design of dissertation research projects, reading and approving the final dissertation document and

approving the final oral examination (defense). The student will keep the Advisory Committee

informed of progress being made.


	An Advisory Committee of five or more faculty members needs to be in place by the end of the

first year as a PBGG major. At least one committee member must be from outside the Institute.

These committee members must be selected by the student together with their major professor.

Persons employed by UGA who hold one of the following ranks may serve on doctoral

committees: assistant professor, associate professor, professor, academic professional, senior

academic professional, public service assistant, public service associate, senior public service

associate, assistant research scientist, associate research scientist, and senior research scientist.

including no more than one non-UGA faculty, who must hold a terminal degree in his/her field of

study. More than 50% of the committee must be members of the Graduate Program Faculty. A

faculty member may not serve as major professor or as a member of any committee that plans a

program of study or evaluates the educational progress of a member of their immediate family.


	Students with co-Major Professors must have five faculty members on their Advisory Committee,

consisting of the two co-Major Professors and three other faculty members. At least one committee

member must be from outside the Institute. No more than two co-major professors are allowed.


	One person having no official relationship with UGA may serve as a voting member on the

advisory committee of a graduate student after nomination by the graduate coordinator and

approval of the dean of the Graduate School. When nominating a non-affiliated person, the

graduate coordinator must submit the nominee’s current resume/CV with an Advisory Committee

form and a letter addressed to the dean of the Graduate School explaining why the services of the

non-affiliated person are requested. A nominee must have a terminal degree in their field and

distinguished academic credentials in the field of study. A non-affiliated person appointed to a

graduate student’s committee must attend meetings associated with the appointment.

Compensation, if required, must be provided by the department that requested the appointment. A

graduate student may not contribute to the compensation of a non-affiliated committee member.


	Retired faculty may serve on committees, under the terms and conditions defined in the Graduate

Coordinator’s Handbook. Current copies are available from the Graduate School faculty resources

web site.


	Replacements for original members of the advisory committee must be approved by the dean of

the Graduate School prior to their service in any capacity. A revised advisory committee form for

showing the reconstituted committee must be submitted to the Graduate School via the Enrolled

Student Progress Portal.
	Program of Study


	Paperwork required: Fill out the form by the end of the 2nd year

and turn in to the IPBGG Administrative Manager. The Program of Study must be approved by

the Advisory Committee.


	Preliminary Program of Study 
	Preliminary Program of Study 


	Paperwork required: Fill out the (G138) form when residency has been

met. This must be received by the Graduate School prior to comprehensive exams & application

for admission to candidacy.


	Final Program of Study 
	Final Program of Study 


	Ph.D. students must have 30 hours beyond the M.S. degree to graduate, which must include a

minimum of 16 hours of 8000 or 9000 level courses and 3 hours of dissertation writing (9300).

One hour of GradFirst seminar is required during the first or second semester if not already taken

during MS degree.


	For Ph.D. students who previously earned a MS degree:


	30 credit hours comprised of:


	● 
	● 
	● 
	21 hours of coursework (a minimum of 16 hours of 8000-9000 level credits) excluding

9000/9005/9300



	● 
	● 
	3 hours of dissertation writing (PBGG 9300)



	● 
	● 
	6 hours of research (PBGG 9000) and the remainder in research or relevant lower-level

courses




	Note that any given course cannot be used for two degrees. Students who took PhD-required

courses for their MS should not retake the courses. This also applies to PBGG 8861. Instead, they

need to work with their committee to identify suitable courses to take in their place.


	The following courses are required for graduation:


	● 
	● 
	● 
	GradFIRST Seminar (GRSC 7001) to be taken the first year. Not required for students

who took GradFirst as an MS student.


	o 
	o 
	o 
	PBGG usually has a section for their students – check with the Administrative

Manager for information.






	● 
	● 
	Graduate Seminars (PBGG/CRSS/HORT 8860 and PBGG/CRSS/HORT 8861). PBGG

8861 is waived for students who took it as part of an MS degree.



	● 
	● 
	Advanced Plant Breeding (PBGG/CRSS/HORT 8140)



	● 
	● 
	Plant Breeding Practicum (PBGG/CRSS/HORT 8000 or 8001). Students who took

PBGG 6000 during their MS degree must take 8001 instead of 8000.



	● 
	● 
	Plant Genetics (PBIO 8100 or PBGG 8890 or equivalent). PBIO 8100 is recommended

for students more interested in genetics & genomics, while PBGG 8890 is recommended

for students planning careers in plant breeding.



	● 
	● 
	Statistics (PBGG 8010, PBIO(PATH) 8250 or STAT 8200 or comparable). PBGG 8010 is

the preferred option for PBGG students.




	Ph.D. students may transfer 9 graduate course credits from another institution after beginning at


	UGA, as long as that course did not count towards another degree at the previous institution. Fill

out the form (G134) to request transfer credit.


	Request for Transfer Credit 
	Request for Transfer Credit 


	For Ph.D. students who do not have an MS degree:


	36 credit hours comprised of:
	● 
	● 
	● 
	27 hours of coursework (a minimum of 16 hours of 8000-9000 level credits), and

including MS/PhD requirements



	● 
	● 
	3 hours of dissertation writing (PBGG 9300)



	● 
	● 
	6 hours (minimum) of research (PBGG 9000) and the remainder in research or relevant

lower-level courses




	The following courses are required for graduation:


	• 
	• 
	• 
	GradFIRST seminar (GRSC 7001) to be taken the first year.


	o 
	o 
	o 
	PBGG usually has a section for their students – check with the Administrative

Manager for information.






	● 
	● 
	Graduate Seminar (PBGG/CRSS/HORT 8860 and PBGG/CRSS/HORT 8861).



	● 
	● 
	Plant Breeding (PBGG/CRSS/HORT 6140)



	● 
	● 
	Plant Breeding Practicum (PBGG/CRSS/HORT 8000). Students having taken



	● 
	● 
	Advanced Plant Breeding (PBGG/CRSS/HORT 8140) or equivalent



	● 
	● 
	Plant Genetics (PBIO 8100 or PBGG 8890 or comparable). PBIO 8100 is recommended

for students more interested in genetics & genomics, while PBGG 8890 is recommended

for students planning careers in plant breeding.



	● 
	● 
	Statistics (STAT 6315 or FANR 6750 or higher)



	● 
	● 
	Statistics (PBGG 8010, PBIO(PATH) 8250 or STAT 8200 or equivalent) PBGG 8010 is

the preferred option for PBGG students.




	Ph.D. students may transfer up to nine graduate course credits from another institution after

beginning at UGA, as long as that course did not count towards another degree at the previous

institution. Fill out the form (G134) to request transfer credit.


	Request for Transfer Credit 
	Request for Transfer Credit 


	The final course selection is made by the student with the advice and consent of their major

professor and their advisory committee. A may be found on the

IPBGG web site.


	list of recommended electives 
	list of recommended electives 


	The student will work with their Major Professor and Advisory Committee on the Preliminary

Program of Study. This is a departmental form, which should be approved by the Advisory

Committee no later than the end of the 1st year, and well before most of their courses are taken.

Committees are under no obligation to approve a program of study ‘after fact,’ and may require

additional coursework if they are not consulted before the student has completed their coursework.


	The final Program of Study is a Graduate School form and must be approved by the Advisory

Committee and the Graduate Coordinator. Any changes in courses in the Final Program of Study

or committee make-up must be approved and on file with the Graduate School by the time the

notification of the preliminary oral comprehensive examination is given and prior to admission to

candidacy. All courses on the Program of Study must fall within an eight-year time limit.


	 
	 


	Research Prospectus (due by the end of the second year/24 months for full time students)


	As per the Graduate School, “The dissertation must represent originality in research,

independent thinking, scholarly ability, and technical mastery of a field of study.” The Major

Professor and Advisory Committee shall guide the student in dissertation planning. The student is

required to prepare a dissertation prospectus which provides an introduction, rationale, and

description of the proposed research to be conducted, along with a literature review of all the
	pertinent literature and a proposed research timeline. The level of detail in the materials and

methods section is at the discretion of the student and the committee members. The prospectus

must be presented to, and approved by, the Advisory Committee before significant research is

undertaken, and no later than the end of the student’s third semester. Committee members must

receive a copy of the proposal at least 14 days prior to the scheduled meeting, and all committee

members must be present, either physically or digitally. Students are encouraged to prepare a slide

presentation of their proposed research and pertinent background information to present at their

committee meeting.



	Approval of the dissertation prospectus signifies that the members of the Advisory Committee

believe that it proposes a satisfactory research study. A copy of the approved prospectus must be

emailed to the Administrative Manager and becomes a permanent part of their record.


	Faculty are strongly encouraged to assign the research hours a grade of "U" for students who do

not have their proposal approved by the deadline. At the committee's discretion, a student may

receive an additional semester to finalize the proposal before the student is assigned a “U.”


	Residency Requirement


	At least two consecutive semesters of full-time work must be spent in resident study on one of the

three UGA campuses. The residency requirement for the Doctor of Philosophy degree is

interpreted as 30 hours of consecutive graduate course work that is included on the approved

program of study.


	Time Limits


	Doctoral students must complete all course work on their approved program of study and be

admitted to candidacy within eight years of matriculation. The eight-year limit begins with the

semester the student matriculated into the program. The eight-year time limit does not include

approved periods of leave.


	For doctoral students, the time limit to complete the dissertation and qualify for graduation is five

years following admission to candidacy. After this time, the student’s candidacy will be considered

expired, and the student must retake the comprehensive exams and be re-admitted to candidacy to

defend the dissertation and qualify for graduation. If a doctoral student's candidacy expires after

the first week of classes in the final semester of the fifth year, the student is granted the remainder

of the semester to complete degree requirements without special permission of the dean of the

Graduate School.


	Doctoral students in good academic standing who experience extenuating circumstances that

prevent them from completing their degrees within the requisite 8 years may petition for an

extension of the degree time limit to the Vice Provost/Dean of the Graduate School. Such

circumstances include military obligations, family and medical challenges, and other life events.

A petition for an extension of the degree time limit requires support from the major professor,

graduate coordinator, and academic unit head.


	The petition for an extension of time must include the specific reasons why the student did not

complete the degree in the time allotted and a detailed timeline proposal for the completion of the

degree. The student’s major professor must review the extension of time request and write a letter

to the Vice Provost/Dean of the Graduate School stating approval or disapproval of the petition.

The Graduate Coordinator and department head/chair (or Dean/Dean’s delegate in instances where

the School/College does not have departments) must review the major professor’s
	recommendation and indicate their concurrence by writing an additional letter. If they do not

concur with the recommendation, further justification should be provided in the letter.



	The maximum extension of the degree time limit that may be granted is 24 months, and the total

time to degree shall not exceed 10 years.


	Comprehensive Examination (Comps should be taken before the start of the 3rd year of study)


	Paperwork required: The student must notify the Administrative Manager four weeks prior to the

oral exam, who will submit Form G118 to the Graduate School for posting at least two weeks prior

to the oral exam.


	Paperwork required: Every committee member must fill out the that they should receive by email prior to the exam.


	Student Exam Performance


	Student Exam Performance


	Evaluation Form 


	Paperwork required: Your committee members will also receive form G168, Written and Oral

Comprehensive Examination Form from the Graduate School, where they indicate if you

passed/failed the exam.


	The Graduate School requires that all Doctoral students pass a Written and Oral Comprehensive

Examination before they are admitted to candidacy for the Doctoral degree. The Final Program of

Study form must be submitted before taking the comprehensive exam. Students planning to take

the Written Comprehensive Examination should meet with their Advisory Committee to discuss

the examination. The final step before Admission to Candidacy is the Oral Comprehensive

Examination, administered by the Advisory Committee. The written comprehensive examination

is given after a student has completed the bulk of their course work. This should be taken before

the start of the third year in residence in the doctoral program.


	The Oral Comprehensive Examination is scheduled once the student has passed the Written

Comprehensive Examination. This is usually at least two weeks after the Written exam, to allow

committee members time to review the answers and ensure the student has passed. Oral exams

are announced by the Graduate School, and anyone from the University community may attend.


	The Oral Comprehensive Examination may include, but is not limited to, the presentation,

discussion, and defense of the dissertation prospectus. The Oral Comprehensive Examination

should include an evaluation of the broad knowledge needed to complete the dissertation. The

Exam may also include topics directly related to the dissertation prospectus. To pass each

examination, there can be no more than one ‘no’ vote. Abstention is not an appropriate vote for the

comprehensive examination. The results of both examinations will be reported to the Graduate

School within two weeks following the oral examination.


	All members of the Advisory Committee must be physically present or have electronic means of

meeting for the entire period of this Examination. Once the Oral Comprehensive Examination has

been passed, the student will be admitted to candidacy for the Doctoral degree.


	Repeat policy: It is IPBGG policy that students who fail to pass either exam are allowed one

additional chance to retake the exam, after which they will be dismissed from the program if they

fail to pass the second attempt.


	If the dissertation is not completed within 5 years of being admitted to candidacy, the student must

pass another set of Written and Oral Comprehensive Examinations and be readmitted to candidacy.
	Admission to Candidacy


	Paperwork required: Fill out the  (G162) after passing the oral comprehensive exam. This completed form is due to the Grad School

at least two months prior to graduation.


	Application for Admission to Candidacy for Doctoral Degrees


	Application for Admission to Candidacy for Doctoral Degrees




	Ph.D. students must have completed all prerequisites set as a condition for admission, filed a final

Program of Study, met residence requirements, passed preliminary exams, and maintained a 3.0

average on courses listed on the plan of study.


	A Ph.D. student must apply for admission to candidacy at least one full semester before the date

of graduation. After admission to candidacy, a student must register for a combined minimum of

18 credit hours of dissertation or other appropriate graduate credit during the completion of the

degree program. Students planning to graduate the same semester they enter candidacy must be

admitted to candidacy by the published deadline for candidacy during that semester and register

for 18 hours. The student must also meet all other deadlines for graduation in that semester. A

student must register for a minimum of three hours of credit in any semester when using UGA

facilities, and/or faculty or staff time.


	Application for Graduation


	Paperwork required: Fill out the Application for Graduation form, available on Athena. Due no

later than Friday of the second full week (the first full week for summer) of classes in the semester

that you plan to graduate.


	A student must apply for graduation no later than Friday of the second full week (the first full week

for summer) of classes in the semester of the anticipated graduation date to permit the Graduate

School to review the student’s file. These are published on the Graduate School Website

for three semesters in advance. Students must enroll for a minimum of three credit hours during

the semester in which degree requirements are completed. The application for graduation is

submitted electronically in Athena and requires no signatures.


	deadlines 
	deadlines 

	 
	 


	Late Filing for Graduation. A student who misses a graduation deadline by failing to file the

Application for Graduation, Advisory Committee Form, and/or Program of Study Form will have

the option of paying a single fee of $50 (check or money order in U.S. dollars) for the late

processing of all required forms. All required graduation forms, and the late fee payment must be

submitted to the Graduate School Office of Enrolled Student Services within 45 calendar days of

the original deadline. After the 45-day late period, no students will be added to the commencement

roster for the current semester.


	Change in Graduation Date. If a student cannot complete degree requirements in the semester for

which a graduation application was submitted, the student should notify the Graduate School

() to cancel the application. Once the application has been cancelled, the student

should reapply the following semester.


	gradinfo@uga.edu
	gradinfo@uga.edu


	Dissertation Completion


	Paperwork required: Submit your dissertation for a preliminary .


	ETD Format Check
	ETD Format Check


	Paperwork required: Fill out the form (G129) by the established

for the student’s graduation semester for a first format check. Instructions for formatting

the thesis or dissertation can be found . Please do NOT create a brand-new ProQuest account

when it is time to submit the final version of your thesis or dissertation. Simply log into your
	ETD Submission Approval 
	ETD Submission Approval 

	deadline 
	deadline 

	here
	here

	original ProQuest account, visit the document upload area, and replace the PDF that is there with

the revised and final PDF. Proof-reading changes cannot be made to the document once it has

been accepted as final. Please make sure that you are happy with the document you submit and do

not submit until you are sure no additional edits to the content will be needed.



	Dissertation release options: Dissertations normally become available upon a student’s

graduation, as per Option 1 of form G129 above. However, sometimes a dissertation may contain:


	• 
	• 
	• 
	Patentable materials currently protected by patent application, or being considered for

patent application;



	• 
	• 
	Sensitive information that is protected by a confidentiality agreement with a research

sponsor or funding agency; or



	• 
	• 
	Materials anticipated for timely publication with a publisher who has restrictive pre�publication or post-publication policies.




	If so, the student may choose Option 2 on the G129 to request an embargo (withhold) from the

UGA Library for a period of two years from the date of degree conferral. This option requires

written justification and prior approval by the Dean of the Graduate School. To request an

embargo, a letter from the major professor must be submitted to the Dean of the Graduate School

well in advance of the ETD submission deadline. The letter should include detailed documentation

of the need for embargo.


	Embargo requests must be received by the Dean of the Graduate School at least four weeks prior

to the ETD submission deadline. Embargo approval paperwork should be submitted with the

G129 form by the Graduate School deadline.


	The Graduate School will not accept a dissertation until the student has been admitted to candidacy

for the degree, which starts as soon as the Graduate School is notified that the student passed their

comprehensive exam. The year on the title page of the dissertation or thesis will be the same year

in which the degree is conferred. The theses or dissertation will not be forwarded to the University

Library until the degree has been conferred.


	All requirements for the thesis or dissertation must be completed no later than two full weeks prior

to graduation (see “” on the Graduate School website). The final copy

will not be accepted as the official copy until the Graduate School has received the signed approval

form for the thesis or dissertation defense and the ETD submission approval form. These forms

are due by the same deadline as the final copy of the thesis/dissertation.


	Important Dates & Deadlines
	Important Dates & Deadlines


	Dissertation for Advisory Committee: In addition to the Graduate School deadlines, a final draft

of the dissertation must be submitted to the Advisory Committee no later than three weeks before

the final examination. This draft is one that is approved by the Major Professor as being complete

and editorially correct. Students should follow formatting guidelines based on the    
	UGA Theses


	UGA Theses


	and Dissertations Student Guide to Preparation and Processing

	.


	.




	The dissertation will be revised as required by the examination committee.


	By the deadline listed for the graduation semester, a complete formatted copy of the dissertation

must be submitted to the Graduate School for a first format check.


	As per the Graduate School, a dissertation


	• 
	• 
	• 
	presents original research or scholarship

	• 
	• 
	demonstrates the student’s ability to understand and critically evaluate the literature of the

field



	• 
	• 
	reflects the student’s mastery of appropriate research methods and tools



	• 
	• 
	shows that a student can address a major problem, arrive at successful conclusions, and

report results in a literate fashion.




	The Graduate School also states that “all parts of the dissertation or thesis must contribute to the

stated objectives of the research. The methods used in the research must be described adequately

to permit an independent investigator to replicate the work.”


	The Graduate School permits two styles of dissertations:


	• 
	• 
	• 
	Traditional style: In addition to an introduction, literature review, and conclusion, this style

may include materials and methods, results, discussion, literature cited, and figures tables

as appropriate to the student’s discipline. Documentation and format must be consistent

throughout the dissertation.



	• 
	• 
	Manuscript style, which requires at least 2 publishable manuscripts. The introduction,

literature review, and concluding chapter or section will be presented separately from their

briefer presentation in each manuscript to allow thoroughness not usually permitted by

space limitations in peer-reviewed journals. Each manuscript must be prepared in the style

of the appropriate scientific journal. Each manuscript must blend appropriately with the

other parts of the dissertation, except for the differences required by journals (e.g., literature

citations, table designations. Captions must accompany each figure on the same or

preceding page of each manuscript. No reprints or photocopies of reprints will be permitted.

The names of all authors, in journal-submitted order, and the name of the journal (with

volume, page numbers, and date, if published) must be given as a footnote to the title on

the first page of each manuscript to indicate the status of each manuscript. The student

must be either the sole author or the first co-author of each manuscript in this style.




	For co-authored chapters:


	● 
	● 
	● 
	The student must be able to defend the entire chapter



	● 
	● 
	Must include an author contribution section



	● 
	● 
	Must include a declarative statement that every co-author agreed for the chapter to be

in the dissertation




	The Graduate School must receive proof of permission to use articles that have been published or

accepted for publication.


	Exit Seminar/Oral Defense


	Paperwork required: Fill out the (G164) as soon as defense is scheduled.


	Approval Form for Doctoral Dissertation and Final Oral


	Approval Form for Doctoral Dissertation and Final Oral


	Examination 


	Paperwork required: Paperwork required: Every committee member must fill out the that they should receive by email prior to their exam.


	Student


	Student


	Exam Performance Evaluation Form 


	The final examination will consist of a seminar presentation of the student's research, followed by

the defense/final exam. Questioning in the defense will emphasize the topic of the thesis or

dissertation, but questions may be raised in any appropriate area.
	The student and committee chair must appear in person for both components of the defense, but

other committee members can participate via teleconference or video conference, provided that

the comments of all participants can clearly and consistently be heard. If the major professor is not

able to attend the defense in person, they can designate a substitute chair who is a current member

of the committee. Under extenuating circumstances with approval by the Institute Director and

Graduate Coordinator, a defense can be held completely remotely.


	All IPBGG students, staff, postdoc, and faculty members are invited and encouraged to attend the

exit seminar. The Administrative Manager will notify the Institute members of the time and place

of the final seminar and exam. An oral defense of the student’s dissertation with the Major

Professor and Advisory Committee must take place by the Graduate School deadline.


	To pass, there can be no more than one ‘no’ vote, and the major professor (and co-major professor

if any) must vote to pass. Abstention is not permitted.


	**It is the student's responsibility to abide by Graduate School deadlines for graduation. Please

check the website under Current Students, Important Deadlines and Dates.


	Graduate School 
	Graduate School 

	 
	 


	Exit Interview Form


	Paperwork required: The should be filled out before leaving campus. All

feedback is anonymous.


	Exit Interview Form 
	Exit Interview Form 


	All students are requested to fill out an exit interview form. Results are aggregated, and answers

cannot be attributed to any student. If desired, students may schedule a follow-up interview with

the Institute director after the Exit Interview Form is completed, but prior to graduation.


	Commencement & Convocation


	Paperwork required: Fill out the (G120) form if you will

participate in the commencement ceremony.


	Doctoral Commencement Information 
	Doctoral Commencement Information 


	Besides the formal commencement/hooding ceremony, the CAES also hosts a separate

convocation ceremony, with details announced a few weeks before the ceremony. All students are

encouraged to attend both ceremonies.
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